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Early Years FSP Data Entry and Returns 2011

Before you start....

Please make sure you are on the most recent version of SIMS .net - this is the
Spring upgrade version 7.138.

1. To check that you are on this version of SIMS select Help | About SIMS .net

sins SIMS .net: WATERS EDGE PRIMARY SCHOOL
Focus  Reparts  Routines  Toals  Window

43 = T Contents ChrlFL =
= v o L:

Search for Help on...
Home Page: Mrz G Grosvenor, 245027200 Getting Started Handbook

Technical Suppart

About SIMS . net

If you aren’t on the correct version please contact the Schools Service Desk on
(0115 8546116).

3 Builds Database build 3.61.709 England Public-UK Primary

1 Vers @ Capita Business Services Ltd 1984-2011 Allrights reserved

CHILDREN'S SERVICES Contains iText Sharp @ 2008 Bruno Lowgie
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Step 1. Importing the Wizard

1. Select Routines

| Data In | Assessment | Import

s SIMS .net: Green Abbey School

Focus Reports Iools Window Help
@ Admission [ E" B’ﬁ = Y L B B
& <hool , [ B ABRBERZ2D BHRE8
Home Page: Mr / Bata out 5
Data In CTF 2
i Statutory Returns 3 Assessment Import
Loy
Student 3 Performance Analysis  » Import From Spreadsheet
Staff 3
Documents 3
CONNEXIONS CARD 3
EpS ] fg@ My Reminders
e 5
Data Synchronisation Read Sent
Data Exchange * iceAssessments =] 09/11/2008 10:18
Curriculum & Lesson Planner  » B4 06/11/2009 11:35
Lesson Monitor 4 =] 23/10/2009 13:4
B4 20/10/2009 08:59
3
HomePage B 1210720091709

If you get this message, select Yes

s*s Import Assessment Manager Resources

There are new/updated Azsessment Manager Fesources
available for import. Do you wish to update your system 7

Flease note that thiz may take some time.
4] Do not cloze SIMS until thiz import process s complete.
szing some areas of SIMS during import may cause a system crash,

AMPARE Resources [w]

Tracking Templates and Grids

si%s Activity Log

=1 Print BS\
Aciivi

Azzeszment banager Auto Import of Resource(z] -~
Date : 24/02/2010 11:37:14

Template File Mame : Tracking Templates Al Years England. =ml

The following Gradeset(z] were successfully imported:
Gradeset: TP MC Fine Levels

The following Aspect(s] were successfully imported:
AzpectEYFS: PSRN Score

Azpect: TP Maths Actual

AzpectEYFS: Comm Score

Azpect: TP Writing Actual

Azpect: TP Speaking & Listening Actual

Aspect: TP English Subject

Azpect: TP Reading Actual

AzpectEYFS: Create Dev Scare

AzpectEYFS: Knowledge Score v

LCloze

Save the file or print it out.

Check your Activity Log for errors.
If you get any, save the file and call
the Schools Service Desk (0115
8546116)

ICT Services
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1. Following the Activity Log or if the resources have previously been downloaded

you will see the following window.

Select the file to import from

Click on the Browse icon

/_

NE

Header comments from the import file:

and navigate to
C:\Program

Overwrite with default values [

Files\SIMS\SIMS .NET\
AMPA\England Primary
(and MiddleDeemed
Primary)\Assessment
Manager

2. Select the file called EYFS Profile Summary Wizard 2011.XML and click Open

Open
Laok in: | I3 Assessment Manager ~ a3
Y ',:Av Pt Scare Cale Templates AM7.xml
|=|EAL TA Aspects, xml
My Recent = En K51 Templates.xml
Drocuments
@
Desktop

=] Key Stage 2 Wizard England 2011 %ML

2| P Scale Templates Key Stages 1-3 2011, xml

=] QCA Year 3 4 5 Age Standardized Scores 2011, xml
2| QUDA Test Templates K52 2011, xml

ty Documents

-.~1ﬁ
My Computer

File name; .EYFS Frofile Surnmary Wizard 201 1.xml

| el filess [*.xrol]

[ Open as read-only

“k} Files of type:
5

My Mebaark

FPIX

3. You will then get a statement about the wizard you are about to import, click Finish

Select the file to import from

|C:\Program FileshSIMSASIMS  net AMPAME ngland Primary [and Middle Deemed Primary\ssessment Manager\EYFS |

Header comments from the impaort file:

E arly ‘vears Foundation Stage Profile Summary Results

Termplates keld in the EYFS Profile Detail wWizard 2011,

Summary ‘wizard 2011".

Please click "Finish"' to complete the impart process.

Dverwrite with default values vl

Thiz Wizard iz for the input of Summary EYFS data. |t alzo produces a report suitable for zending ta parents.

Far a set of Templates that allow autcomes to be built up fram detailed asseszments within each scale, you need to uze the

Once the import iz complate, select the ‘wWizard b anager from the Tools menu option and wn this \Wizard, "EYFS Profile

Finish ] ’ Cancel

ICT Services
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] "_«\ Are you sure you want to proceed?
*

[ Yes ] [ Mo ]

4. Click Yes to proceed

5. Once the Wizard has imported you will see an Activity Log

sius Activity Log
E Piint [ save

Aciivi

Aszessment Manager [mport from KSM(z] ~ CheCk y0 ur ACthlty LOg fOI’
Date: 2140342011 11:44:57
The following Gradeset(z] were successfully imported: errors " If you do get any’
predeset EVES Sans errors, save the file and call
The following Aspect(z) were successfully imported: .

opeck EVFS: Corm Seore the Schools Service Desk

Aspect: EYFS: LCT Subtotal

Azpect: EYFS: Phys Dev Score (O 1 15 8546 1 16) .

Azpect: EYFS: PSE Score
Aspect: EYFS: PSE DA Subtotal

Aspect: EYFS: PSE ED Subtotal
Azpect: EYFS: PSE 5D Subtotal
Azpect: EY'FS: Wiite Subtotal
Aspect: EYFS: LSL Subtotal
Azpect: EYFS: PSRN Calc Subtotal
Azpect: EYFS: Read Subtatal
Azpect: EYFS: PSRN MLC Subtotal
Azpect: EYFS: PSRN Score

Cloze

6. Click Close

You have successfully imported the EYFSP Wizard.
Continue to Step 2

ICT Services
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Step 2. Running the Wizard and Entering
Results

Running the Wizard

1. Select Tools | Performance | Assessment | Wizard Manager

™ SIMS .net: Green Abbey School
Focus Reports Rgutines |[Tools [Window Help

& Con Pl JhBCR2D BR8
—_—____ Lockus
Home Page: MrABlacker.| | oo ccugols

28tups »

Setup Message Options

Housekesping

Agademic Management 3

ead  Sent %8| Check forUpdate Read Sent Subik
B4 D3/0B/Z003090 SystemDiagnostics ¥ nents s 09/11/2009 1018 SENR
| Performan: ce | Assessment Category ]
YalidateMemberships Analysis » System Utilities 1 :
Cover » Profiles » | Wizard Manager 1
Staff I3 Options Individual Report Template Conversion
oema H‘
_— s0LUs
|
1 haea Pz rrinsinn
sws Wizard - EYFS Profile Detail Wizard 2011
Select Wizard
Filier +¢ Select
Narne: Edit Date Complete H
EFS Profle Defail wiad 2011 |01/01/2011 | O Incom plete In
the Filter
2. Select Incomplete from the filter.

3. Click the EYFS Profile Summary Wizard 2011 (you may need to widen the
column heading to see the full name) to select it then click Next

4. Click the Browser icon in the Group Selector window.

Sotoctaop — Click on the

Browser icon

6 ICT Services
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E PRIMARY SCHOOL

Tools  Window  Help

< BFEREAIBBCEZED BB

e

s Wizard - EYFS Profile Summary Wizard 2010
=1 Prink fEunhgur

PRIMARY S ®* Group Selector

Title
Autumn Term Ted

Select the effective Group date

Fom [01/03/2003|(5]  To [31/082000|(] [ Fehesh |

-~ Exam Season Candidates
- Course
Ethricity
Home Language
- First Language
- Mew Intake Group
Reqistration Group
- Special Needs
=) Year Group
- AllYear Groups
P Year 1
- Year 2
L-Year 3
Year 4
. ear 5
~'Year &

There iz no data to o

Firish

Cancel

- National Curriculum Vear
- Assassment ser Defined

l Apply ] [C\earSelecliun ][ Cancel

ss SIMS et WATERS ... sies Yizard - EYFS Profile ...

5. Select Year R and Apply, click Next.

6. You will now see a list of different Marksheets:

& i ota 2110 Wicsonst Vichad 13007
3 gy

= SIS vt; WATERS OGE PRIMARY SCHOL
foon Dyuts Puths Tk Ve

PSE Summary Data Entry 2011

CLL Summary Data Entry 2011

PSRN Summary Data Entry 2011

KUW PD & CD Summary Data Entry 2011
EYFS Totals 2011

EYFS Summary 2011

<]

Wizard 2510

el o
2L Sy Do Ey 001 e fl o
PN Sy Uy e i
! ! i

i}

o

oukhwnNE

WA ey liafry B e 1

7

1. Select the marksheet to enter data into and click the Pencil icon

2. The Marksheet will open

ICT Services 7
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™s Marksheet Entry

Marksheet Entry: 1PSE Summary DataEntry 2011 :Year R

EiPrint 4] Export = [ Caloulate
1Basic Details 2 Markshest

1 Basic Delails

Notes This Marksheet can be used to enter summary outcomes for ‘Personal, Social and Emotional Development. | #

1. Using columns 1, 3 and 5, enter the scores for each of the scales

Last Used :|

Data entiy for this Markshest is complete

2 Marksheet
Fiesult Date: [B 1 Group Membership Date  [21/03/2011 5 Refresh (1) Summary 2ok Namow (3] Zoom
Giroup Filker ‘ Q

a £ & i 7
g o o P 8 o g g
) ) ) ) & ) & )
) 5 5 - i pul ol &
o B & o B & o B
< < < : < < < :
o 2 723 e i B (2 e
L) o B = Fc] B = )
33 2 3 3 53 2 3 3
SE 2 2 g St 2 g g
E3 = Fi=] = - = = =
=] b3 (=] =] =] (=] =]
[ [y [ 15 [ [ [y
2 44 Th e G 48 ta 28
o E: 2 ] E H E
2 28 i3 28 2 £ 28 28 58
5 =it Z [ae S firpy s b b
= w2 (23 = o 2 w2 -3 w2 w2
2 w B o T o E [=) o o o i o B w B
& 2.3 ] 2.8 3.3 23 2.3 2.3 i
S4RON, Chis IS S S ) S |
ABRIOM, Liz
AARON, Sophie

ACKTON, Stephen
ADASHEJI, Mohammed

3. Ensure that the Result date is accurate in the top
Enter results for each pupil,

Enter the date
of the
assessment

left of the window

NOTE:

You can print out this marksheet using the print bu

You can export this marksheet to excel

You do not have to enter all results at this point.
marksheet and return to it later

If teachers access their register from the homepage
the marksheet as a tab behind this

Secleel (T
TRl o

tton

4] Export ~

= Print

You can save the

then they can see

|7y Take Feegiater IS ke A or 72 My List Entry

Take Register 2JB Mrs | G Groavenor 1RG0
£ Print 5% Codes s Ctra Mame EICHasn Phets [l Commases 59 Links =
CurrentView  OrHistory (5 Todey () Fulurs PresentD Meals Recorded
Atiendance Dinner Fagisier
Hame Reg |AM PM
Zrane, Svantha e
g, Hamy 28 - | -
Bradbury. Chrizting 2I6S - | -
Bradshew, Jonn 28 | - | -
Buoit, Krystal 28
s, J 28 | - | -
Eyron. Mathes N - | -
Camps, Kaylsichanne 208 | - -
Cerveira, Pedra 218
Echwrds, Fiona 2E | - | -
Flowers, Lilk 218 | - -

Note

If you export marksheets to Excel it is important that the correct result date is entered

into the spreadsheet before it is imported into SIMS

ICT Services
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B c p = ¢ The result date ;
Result Date: | 217032011 | 4|
needs to be
Export Date .
1PSE § y Data Entry 2011 : Year R :21@3:2011 entered in a
=§ v format
. DD/MM/YYYY

Exporting Marksheets to Microsoft® Excel (Formatted Export)

The export of formatted marksheets to Microsoft® Excel enables the data to be
entered off line in Excel and re-imported with ease.

1. Prior to exporting the Marksheet any columns that have a f in the column
heading can be hidden and also any columns that are grey or are read only
columns.

2. Rightclick on the column heading and select Hide Column. Only one column
can be hidden at a time.

Calculate Column

Missing Entry Check

3. Select the Export button.

Marksheet Entry : KS2 B Mingg ect TAs 2010 : 6VC, Chard, Vicky

E] Save "55 Unde = Prin ‘—'@

4. The marksheet will open in Excel.

ICT Services
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| B c D E F G H
5 Result Date:
Export Date
6 1 PSE Summary Data Entry 2011 : Year R : 21/03/2011
> 4 >
z 5 z
2 =
i ] = ® i P =
2 2 8 = 5 3 8 >
z 2z |z | d3 | z3 | 2% | z3 | =3
= E= 2= g = 2= = 2= = =
2 =t in = a®n = =h = w »
S % = w = = c w e 2= w = w =
@ a2 @ 2 = = @ 2 = = @ 2 ==
o= s = = s = E® s = ' =
E = = £ E o ™ £ E " £ E -
E 22 | &% | 2% | & | =g | & | 2%
S ® 2 < 3 o 3 o 3 o 3 o 3 o 3
T [ o o w o 0w o W o
& AARON Chris 4 Y 4 Y 4 Y Y
9 AARON Liz

NOTE: The pupil names, column headings are write protected as would be any
columns that were read-only on the marksheet in SIMS Assessment.

5. Enter the date the assessment took place in the empty box Result Date box for
the first row of each aspect. It will need to be in the correct format of
DD/MM/YYYY.

6. Enter the results of the assessment into the spreadsheet.

Click the Save As button to save the marksheet to a suitable location. Click the
Close button and exit Excel.

8. To import the spread sheet you will need to go to Routines | Data In |
Assessment | Import from Spreadsheet

s SIMS _net: WATERS EDGE PRIMARY SCHOOL

Focus Reports Iools Window Help

B G ek | ] Admeeen AR e S BBECRS D BT

School

R Find Marksh o 5
Data In CTF L4
o Statutory Returns L3 Assessment Import
B — Pupil » Performance Analysis » Import From Spreadsheet
x =
Y Save | &5 Ung Staff »
1 Basic Details 2 Attendance »
£ man RS Dinner Maney 3
Result Date E Documents L4 &) Refresh (1) Summary 3t Narrow &
COMMNEXIONS CARD >
Group F|Iler|: EMA o
Data Synchronisation »
Data Exchange * = 2 £ i
= = = =
Curriculum & Lesson Planner » = 8 8 ]
== == o e
Sl |5 E 53 £3
e = = 5= S5
== .= = 5= B =
== == == i 8=
L =G = = B
2 w2 S == == == = 2
= — = — 0 — = = = in
= = = ] = =
= = & =& = & = & o &
= frargs] frarge=] o == =
ACKTOM, William
AMIEL. Tanzeel

9. Select the file that you have just saved and click the Open button.

10 ICT Services
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=ms Import From Spreadsheet

C:"Documents and Settings'sw 72" Desktop™ TEST xml E‘I'

Finish

10. Click the Next button- you will then receive an activity log informing you of
information coming into your data base.

s¥s |[mport From Spreadsheet

K 2 ) 4 5 (=]
Upn Surname Forename EN AT1 Speak & Listen KS2 |EN AT2 Reading KS2 EN AT3 Writing
Key Stage 2 Validated Result | Key Stage 2 Validated Result | Key Stage 2 Va
17/08/2010 16/09/2010 17/08/2010

B 3 5
4 5 7

2]l Il : ] lj

13. Following this you will see a checking screen that marries up the students from
the spreadsheet with the Sims database.

sws Import From Spreadsheet

from the i file _ 5 fr
UPN | Sumame Forename | bl Student Name | Admission Mo. | =%
JEZ20200107007 ACKTON William | Achkton William 001040
Q820200103001  AMIEL Tanzeel Amiel Tanzeel
D820200105065  BASREA JIll Basra Jil
ZB20200105024  CANDY Molly | Candy Mol
T820200102012  DAHL Sandra Dahl Sandra
G820200104014  DAVIES Sasha Davies Sasha
G220200102013 DAWSON Leigh Dawson Leigh
WB20200104015 DE SOUZA Luciano De Souza Luciano
11823200105001 DUBROVNY lsabella Dubrovry Isabella
RE820200104022 GEAR Jessica Gear Jessica
F2820200104023 HARRIS Ben Hamis Ben
JB20200104025  JOMES Sidn Jones Sién
M220200103026  JOSTEMN Andreas Josten Andreas
Q820200703028  KIM Mark Kim Mark
¥820200103034 LOTTERMAN Daniel Lotterman Daniel
Q220200104025 MAGMNUS Olga Magnus Qlga
Q220200104031 MCMINN Bill McMinn Bill
T820200102041 MCNAUGHTON Geoff McMNaughton Geoff

Z820200103045 MOBLE Alayna Moble Alayna
E820200104032 PARK Vinny Paric Vinmy
820200104033  PATEL Yanik Patel Yanilc

14. Select Finish. Select Yes, when asked if you want to proceed. You then
see an Activity Log which provides information on the data that has been
imported.

ICT Services 11
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=1 Print ESE‘.’&
e

[Assessment Manager Import from Eccel
Date : 17/08/2010 01:12:48
5 Result{s) imported

[9 Resultis) Inserted. 0 Resultiz) Updated]

1 Resultis) could not be imported

Student Name: Amiel Tanzeel Admission Mo: 000733
Result Set: Key Stage 2 Validated Result

The following Results could not be imported as the Result is blank
Student Name: BASREA Jill Aszpect: EN AT1 Speak & Listen K52
Result Set: Key Stage 2 Validated Result

Student Mame: BASREA Jill Aspect: EM ATZ2 Reading KS2
Result Set: Key Stage 2 Validated Result ResultDate: 1

Student Mame: BASREA Jill Aspect: EM AT3 Writing K52
Fesult Set: Key Stage 2 Validated Result

[The following Results could not be imported as the Result is not in the valid range
Aspect: EN AT3:1 i
Result: 7 Result Date: 17/

ResultDate: 17/09/201
6/09/2010

ResuttDate: 17/09/2010

=]

w

15. After reading the Activity Log, click the Close button. The activity log displays
a list of any invalid results that cannot therefore be imported. Blank results are

also listed.

(If you did not close the marksheet during this process it will need to be

refreshed in order to display the data).

16.Right Click on a result to View/Edit Result History

PSE Social Dev

E arly Y'ears Foundation Stage

E arly vears Foundation Stage
E arly Years Foundation Stage

PSE Emational Dev

SO0 Status
ED Status

o P
(=] n
m m
w o
[ =
= a
= 5
= o
== =
=3 2
T LC [
o5 o 2
© &1 =
5 =k 3=
= = Wl =
= o om < m
o ol Ol
&4RON, Chiis | um |
AARON, Liz gy

ViewEdit Result Hiskary. ..

I E arly Y'ears Foundation Stage
‘.\"

17.This displays the Result Date when the result was entered. Note that it is the
date from the top of the Excel spreadsheet.

18.1f you enter the results manually or import them using Excel, the results need
to be entered into the first columns, the (f) Status columns will then populate

once you click calculate

E'Q Calculate _

Manually enter a status if any pupils

achieves a level 0. (Y — if the pupil has been assessed in that area, N - if not)

Students

PSE Disp & Altitude

E arly Y'ears Foundation Stage
D& Stabus

E arly Years Foundation Stage
PSE Social Dev

Eaily Years Foundation Stage
5D Status

Early Years Foundation Stage
PSE Emational Dev

E arly Years Foundation Stage

ABRAHAM, Jane
ADAMS, Adam
ANDERSON, Meo

2|y Elhd

4%

© » o
o =] =1
5 & od
& & &
€ < €
2 N} 8
k] i &
-] -] -]
= = =
5 5 5
3 3 3
£ £ £
@ uE %6
o w @ %@
m =3 =
=0 B0 el
b &= B>
o2 w2 2
(=T | v m [T
b b Ol Ol
INd
1}

12
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19. Click the Save button and close the marksheet returning to the Wizard

Finally, go into marksheet 6.EYFS Summary 2011 and check that every pupil has a
score in every column including “EYFS Grand Total” (If a pupil has any data missing
you will need to re-visit relevant marksheets and enter the missing data and
recalculate. Return to the Summary sheet and recalculate the marksheet again.)

VERY IMPORTANT: Please check that there is no miss ing child data
(including totals and grand totals) in spreadsheet 6. EYFS Summary 2011
before you export your results and return your data to the Data Management
Team

You have successfully entered the EYFS Profiles.

Continue to step 3

ICT Services 13
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Step 3. Creating Individual Pupil and
Comparative Reports

1. Select Tools | Performance | Assessment | Wizard Manager

2. Left click the EYFS Profile Summary Wizard and click Next. At the Group
Selector screen ensure you have selected Year R.

3. Click Next again to see the Individual Report Format screen.

There is one report listed here which allows you to check and print off your individual
pupil data.

4. Highlight the report in the top panel and Tick a student in the bottom panel.

We suggest that you select one student to preview. Then, Select All, before
clicking the print icon.

Use this button to
i preview a report
e — before printing.

sm: Wizard - EYFS Profile Summary Wizard 2010

Membership Dates for Group - Year R

From Te [04703/2010 |23 | [ Behssh |

Sumame Forename DOE Feg Gip -~

Abraharn Jane 19/05/2005 PINE
Adams Adam 31/08/2005 A5H
Anderson Meo 06/05/2005 PINE
Bains Kirke 18401/2005 DAk
Belic Mico 06/05/2005 PINE
Bellic Roman 0E/05/2005 PINE i

[ selecten | [ Deselectan

14 ICT Services
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Select the
Printer
icon

5. Click the Printer Icon at the right of the screen. A report will print for each
student selected.

Once all reports have successfully printed, the message ‘Reports printed
successfully’ will appear in the bottom left corner of the Wizard

You have now successfully generated and printed the Individual
report for each pupil. Go to Step 4.

ICT Services 15



Early Years FSP Data Entry and Returns 2011

Step 4. Exporting Data

Export Data from SIMS

Once all of your data has been entered into the EYFS Profile Summary Wizard you
will need to return the data to Data Management at County Hall.

1. Select Tools | Performance | Assessment | Wizard Manager
2. Select the EYFS Profile Summary Wizard 2011

3. Click Next, to see the Selected Group Screen, ensure you have Year R
selected here and not a registration group

4. Click Next through the Marksheet screen

5. Click Next through Individual Report Format you will then see the Results for
Export window

«— | Export
results icon

6. Check that the group membership dates are for the current academic year
and adjust these to include any pupils that may have left the school.

7. Click the Export icon

Navigate to where you want to save this file

Tip:

Keep all of your export files for this year together in a folder called Ass Man 7
Export Files 2011 on the I:\ drive. To create this folder click the ‘new folder’ button

and name the folder).

16 ICT Services
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9. Save it with the name 891ssss 891LLLL EYFS (where ssss is your schools
4 digit DfE number — see The Assessment Data Collection Grid: Summer

2011) and Save.

/ Folder to
save the
exported
results
and to
navigate
to when
up-loading
to ERICA

10. Upload your export file to Erica

You have successfully exported your EYFS Profile
Summary Wizard data.
Now you will need to up-load the file to Erica.

ICT Services
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What you could do next

Viewing your data

Within the EYFS Profile Summary Wizard there is a marksheet called EYFS

Summary 2011. Use this marksheet to view all data for Year R pupils. All of the
usual Marksheet functionality is available:

View additional Student information

1. Right click the students column heading a Select Additional Student

Columns

Right click here

N

18
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Entering Results For Schools that use eProfile

If FSP assessment data has been entered into the eProfile software, it may be
possible to export this and import into SIMS Assessment Manager. Use the
following instructions to import the FSP data already entered into eProfile.

NOTE: If you need support using eprofile itself contact the Education Improvement
Service: liz.kitts@nottscc.gov.uk

1. Ensure you are on the latest version of eProfile (3.2) to check click Help |
About

2. Open eProfile, and select the 2013 cohort, ensure all FSP components have
been entered into the software ready for export

3. Select the Data Collection tab, then click Create results for your MIS

The following message will appear if all of the assessments have been completed

4. You will then be prompted to check your school details

5. At the next screen select CTF

ICT Services
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6. Save the file in the school’'s CTFIN folder (normally I:\apps\sims\star\ctfin)

7. If the export is successful you will get the message below

8. Click OK, to return to eProfile

9. The next step is to import these results into SIMS. Import will only be
successful if the Names match between SIMS and eprofile. In SIMS select
Routines | Data In | CTF | Import

10.  Un-tick all Data to be Imported apart from Assessment Data

11. Navigate to the CTF exported from eprofile (normally I:\apps\sims\star\ctfin)

12.  Place new pupils — On Roll

13. Click Import CTF

20 ICT Services
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14. At the prompt click YES to proceed
15.  You should check the results have imported through Tools | Performance |
Assessment | Wizard Manager

16 Select EYFS Profile Summary Wizard 2011 click Next
17 Click on the Browse to select Year R in the Group selector and check you have
a marksheet set up for Year R, click Apply and then Next.

Click on the
Browse button
to open the
Group Selector

ICT Services 21
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18 Double click any marksheet to open and check results

If this is unsuccessful, please go back to Step 2 of the notes and follow the guidance.

22 ICT Services



Contacting Us

Email ict.training@nottscc.gov.uk
Phone Schools : 0115 8546116 (Option 1)

Corporate : 0115 9772796
Fax 01159772144
I Post

Yvonne Williamson

Nottinghamshire ICT Services Training & Support Team Leader
County Council ICT Services

County Hall

West Bridgford

Nottingham

NG2 7QP




