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                                                                      Date of issue: 7th June 2011
Key Stage 2 Teacher Assessment Data Collection 2011 – English, maths, science
(& recording KS2 test outcomes)

This letter is to advise schools that the Qualifications and Curriculum Development Agency (QCDA) will be collecting data for Key Stage 2 English, maths & science Teacher Assessments (KS2 TAs) this year. Please find below information on how to complete your return successfully.

The closing date for KS2 TA returns to the QCDA is 8th July 2011. All KS2 TA returns must be uploaded to the NCA Tools website.

Step One: Download Guidance 

To support the collection the following documents are available to download from Wired: http://ictservices.org.uk/assessment. 
A detailed set of KS2 guidance notes 

A KS2 Quick Check sheet (also attached to this letter - see appendix 1). 

Step Two: KS2 Return

Please use the Quick Check sheet attached to work through the processes of recording and submitting your statutory Key Stage 2 data.  
For further information please refer to ‘Marksheet Detail’ – see appendix 2.

Step Three: Data validation

Please check that there is no missing child data (including formula columns) in marksheets KS2 A. All Subjects TAs 2011: Year 6 or 
KS2 B. Minimum Subjects TAs 2011: Year 6

KS2 C. P Scale Data Entry 2011: Year 6 

before you export your results and return your data via the NCA Tools website.  
Step Four: Export file and upload to the NCA tools website – see appendix 3

Export your KS2 TA results by creating a partial CTF file.

Log onto the NCA Tools Website https://ncatools.qcda.gov.uk 
Upload the file: 891ssss_ctf_NAALLLL_nnn.xml by 8th July 2011. (where ssss is your 4 digit school DCSF number and nnn is a sequential number dependent on how many CTF returns you have previously made to the QCDA).
Common queries / issues

· KS2 TA’s should be sent direct to the QDCA via the NCA tools website. Please do not send your KS2 file to the LA via ERICA.

· P scale data: the use of P scales remains statutory for pupils with special educational needs who are working below level 1 of the national curriculum. Schools will need to use P scales to record and report the achievements of those pupils in the core subjects of English, Mathematics and Science at KS1 and KS2. Therefore if you record a pupil with a level W in KS2 A. All Subjects TAs 2011 or in KS2 B. Minimum Subjects TAs 2011 you will also need to record an appropriate P-scale level in KS2 C. P Scale Data Entry 2011.
· Which pupils should be returned: All children in their final year of key stage 2 in the school year 2010/11 must be assessed. To check which pupils are eligible to complete KS2 teacher assessments refer to the KS2 “Assessment and Reporting Arrangements 2011”. There will be some occasions where pupils who were registered to sit the test at a particular school have left before test week. In this situation, the school should still report the pupil and record their TA as ‘L’ to inform the QDCA that the pupil has left school. 
· Pupils for whom the school is unable to make a teacher assessment. 

For a very small number of pupils, schools will be unable to record and report a teacher assessment. Where a teacher assessment judgement cannot be made because of long periods of absence, the pupil should be recorded as ‘A’.

If a pupil has recently arrived in the school and it is not possible to establish the level that the pupil is working at before submitting teacher assessment, the pupil should be recorded as ‘A’. 

A pupil that does not speak English should be recorded as ‘W’ (working towards level 1) in reading, writing, and speaking and listening, and ‘A’ for mathematics and science and recorded as EAL on the P- scale marksheet.
If a pupil has been disapplied from all or part of the national curriculum, they should be recorded as ‘D’ for the statutory assessment arrangements that are included in the disapplication. The code ‘D’ should be used for teacher assessment only and should not be included on the Attendance register. 
· Recording KS2 Test outcomes. KS2 results can be either imported or manually entered into the relevant marksheets; 


KS2 E. En Test Data Entry 2011: Year 6


KS2 F. Ma Test Data Entry 2011: Year 6


For further information please refer to ‘Marksheet Detail’ – see appendix 2. 
School support

If you need guidance or help with completing this data return, please contact the following:

1st line support        ICT Services (Schools):         0115 854 6116

                               Technical / Assessment Manager queries

2nd line support       Data Management: your data queries will be transferred to the team via the ICT Schools helpdesk.

Thank you
Data Management (formerly Data Services) would like to thank the many schools that have recently bought back the “Data Collections” support package (Management Choices 2011-12 booklet P28). 

Thank you once again for your support and assistance.
Appendix 1

ICT Services
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Key Stage 2 2011

Statutory Return

Quick Check Sheet

This check list is for users familiar with the Data Entry process

	
	Ensure SIM’s .net version is at 7.138 – Spring Main Release

	
	Import Key Stage 2 Wizard from AMPARK into SIMS.  

Routines | Data In | Assessment | Import navigate to c:/programme files/Sims/Sims.net/AMPA/England Primary (and Middle Deemed Primary)/Assessment Manager/Key Stage 2 Wizard England 2011 and Import.

An Activity log should appear confirming that the aspects and templates have been successfully imported.



	

	Create Marksheets for Year 6.  Tools | Performance | Assessment | Wizard Manager

· Select  Key Stage 2 Wizard England 2011

· At the Group Selector, tick Year Group 6

· Click Next to see the list of templates.  

You will need:

KS2 A. All Subjects TAs 2011: Year 6

KS2 B. Minimum Subjects TAs 2011: Year 6

KS2 C. P Scale Data Entry 2011: Year 6

KS2 G. Broadsheet (Review) 2011: Year 6



	
	Use the pencil icon to open the marksheet required and enter the pupil result data.  Click Calculate and Save when data input is complete.

VERY IMPORTANT: Please check that there is no missing child data (including formula columns) in marksheet KS2 A. All Subjects TAs 2011: Year 6 or KS2 C. P Scale Data Entry 2011: Year 6 before you export your results and return your data via the NCA Tools website.  
(NB:  Remember to avoid unnecessary duplication of work, you can export marksheets to excel and ask your teachers to enter the data into the spreadsheet.  This can then be imported back into the marksheet.  See full notes for KS2).



	
	Export results: Create a partial CTF

Routines | Data out | CTF | Export CTF to create a CTF file for Year 6 pupils

· Untick all boxes except Assessment data

· Tick box “include pupils already exported” and “Refresh Students”

· In the Year Group Column select all Y6 pupils, highlight all pupils
· In the Destination LEA/Other column select National Assessment Agency

· Click Export CTF make a note of the file name

· 

	
	Upload the export file 891ssss_ctf_NAALLLL_nnn.xml to NCA Tools Website https://ncatools.qcda.gov.uk  (where nnn is a 3-digit system generated number)

Check the Assessment Data Collection Grid : Summer 2011

The deadline for the return is 7th July 2011
Optional guidance
Calculate KS2 Age Standardised Scores using template from ICT Services website www.ictservices.org.uk/assessment
· Locate and download the template, it will save into I:\edit\templates\2011
· Go to  Routines | Data in  |Assessment | Import 

· Navigate to i:/edit/templates/2011 select “KS2 Age Standardised Score Template” and Import.  An Activity Log should appear confirming that the template has downloaded successfully.  Then create your marksheet.
(NB:  The marksheet will calculate age standarised scores for reading, and maths (written).  The Result date, needs to be set to the date of the assessment.



	
	Create a Marksheet for Year 6, Focus | Assessment | Template tab 3 marksheets.  The template is called KS2 Age Standardised Score 2008. 



	
	Input data Focus |Assessment | Marksheet Entry to enter results into the marksheet.  The calculated scores will be transferred into the KS templates. 



	
	Optional – Import template called Av Pt Score Calc Templates AM7.xml from c:/programme files/Sims /Sims.net/AMPA /England Primary(and Middle Deemed Primary)/Assessment Manager

Create marksheet for Year 6 and click calculate.


	
	Optional – Mark used wizards as complete Tools | Performance | Assessment | Wizard Manager 

In the filter tick the completed box 


Appendix 2

KS2 TA data collection – Marksheet Detail
KS2 A. All Subjects TAs 2011: Year 6

KS2 B. Minimum Subject TAs 2011: Year 6

Enter the pupils’ KS2 Teacher Assessment data onto the marksheets above. Input a level W in the core subjects (English, Mathematics and Science) for a child who is working towards level 1. Save the marksheet.
· You can either (i) enter the data manually (see below) or (ii) print a blank marksheet or (iii) export the marksheet to Excel, enter the data via Excel and then re-import the completed marksheet

· Set the correct result date before you enter any data.

· Enter the data for the assessments into the appropriate columns (white) of the marksheet.

· Remember you can check for allowable values by right clicking on the column header and selecting View Aspect Details
· The Data can be entered manually for each individual student.  However if the majority of results within a column have the same grades you may find it easier to select one grade for all Pupils, and manually change the few grades which differ. This can be done by right-clicking on the relevant column heading and picking Select Grade for Column.
· Grey columns with an ‘f’ in the column header box are formula columns. After entering all the data into other columns, you should click the “Calculate” button to allow the formula columns to work.

· Ensure that all the relevant columns of data have been filled. Save your data using the Save button at the top left of the screen.

Recording P-scale data for KS2 pupils
The submission of P scale data is a statutory requirement at Key Stage 2

For pupils who are working towards level 1, P scales provide a means of assessing attainment and progress over time and across a range of contexts. This information can be used in reporting to parents with more detailed information on pupils’ progress in relation to the core national curriculum that they are following.
P scales should be applied to pupils who have SEN and have been assessed at W on the KS2 Teacher Assessment. A Level W should therefore be recorded in the pupil’s subject assessments.

There are separate marksheets within the KS2 Wizard which should be used to record more detailed assessments against a pupil.  Please follow the instructions below.
There is one marksheet for recording P Scales within the KS2 Wizard:
KS2 C. P Scale Data Entry 2011: Year 6 

Use this marksheet to enter any P Scale data for Year 6 pupils, who are level W.  This marksheet will enable more detailed assessments to be recorded against a pupil. 

Ensure that all the relevant columns of data have been filled and save your data with the Save button at the top left of the screen.

The following values can be recorded:

P Scales are recorded at subject level only in English and maths for children achieving P1i-P3ii.

For children working at a higher level P4-P8, in English, separate levels for reading, writing, speaking, and listening should be recorded; and in maths use separate levels for number, using and applying, shape space and measures. 

For Science a simple level P1i – P8 is appropriate.

	P Scale subject 
	Reportable levels

	English
	P1i, P1ii, P2i, P2ii, P3i, P3ii or EAL

	– Reading
– Writing
– Speaking
– Listening
	P4, P5, P6, P7, P8 or EAL
P4, P5, P6, P7, P8 or EAL
P4, P5, P6, P7, P8 or EAL
P4, P5, P6, P7, P8 or EAL

	Mathematics
	P1i, P1ii, P2i, P2ii, P3i, P3ii or EAL

	– Number
– Using and applying
– Shape, space and measures
	P4, P5, P6, P7, P8 or EAL
P4, P5, P6, P7, P8 or EAL
P4, P5, P6, P7, P8 or EAL

	Science
	P1i, P1ii, P2i, P2ii, P3i, P3ii, P4, P5, P6, P7, P8 or EAL


EAL - P Scales levels do NOT apply to pupils who are working towards level 1 on account of having English as an additional language (EAL) - in order that the software can identify such “W” level children, a "P Scale" code "EAL" is used for recording purposes in these cases.

PIVATS data is not collected by the LA. Where possible please convert the PIVATS data into the more general P-scale aspects -see above for the reportable levels. If the pupil falls below the reportable level then please leave the aspect blank. 
The P Scale data will be exported along with the other Key Stage 2 data when you produce the partial CTF to return to the QCDA

Some schools may wish to keep P Scale assessment data for all year groups in school. If this is the case the general P Scale template (P Scale Templates Key Stages 1-3 2011) should be imported from the Ampa folder and used for data entry.
Recording KS2 test outcomes:

E-results for Key Stage 2 should be made available to schools via the Key to Success website by 6th July 2011.
1. Import the KS2 wizard from AMPA – KS2 TA full guidance notes pages P3-5

2a.
Import data (e-results)


a)  download the CTF file from the Key to Success website
b)  import electronic results into Assessment Manager (via the normal CTF import routine)


c)  the results will appear automatically in the marksheets

OR

2b.
Input data manually

a) create the marksheets - see KS2 TA full guidance notes pages P16-17
KS2 E. En Test Data Entry 2011: Year 6

KS2 F. Ma Test Data Entry 2011: Year 6

KS2 G. Broadsheet Review 2011: Year 6


b)  enter data - KS2 TA full guidance notes pages P16-17

c)  print reports for parents - KS2 TA full guidance notes pages P18-21
3.
KS2 Test Data is not required by the Local Authority as it is fed directly to the LA from QCDA.











Appendix 3
Submitting your KS2 TA CTF to QCDA using the NCA Tools website

1.
Go to the NCA Tools website at:

https://ncatools.qcda.gov.uk/Home.aspx
· Your registered email address is the email address used to access the NCA tools website during the 2010 test cycle. 

· All passwords from 2010 have been cancelled. When you log in for the first time in the 2011 test cycle, you will be prompted to change your password.

· Log-in using the username and new password you have just created. You will also need to type in a Security Code exactly as it is shown on screen (case sensitive).  If you have forgotten your username and password please contact the National curriculum assessments helpline 0300 303 3013.

1.
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NB. The CTF file that you wish to upload (891ssss_CTF_NAALLLL_nnn) will be located in folder i:\Apps\SIMS\Star\CTFOut. (where ssss is your 4 digit school DCSF number and nnn is a sequential number).
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After you have clicked submit, the website will run a series of validation checks. If your submission is successful a “Teacher assessment upload status report” will confirm this. You may choose to print the report using the Print button.

If you receive notification that your submission is invalid or has a warning, please view the error message and the suggested corrective action you need to take. For further assistance, please contact the national curriculum tests helpline on 0300 303 3013.

Please resolve any data validation issues in Assessment Manager and create a new partial CTF file to upload. 

Input:





Your registered email address





Password





Security code (copy the text from above the input box)





Click the Teacher assessment button





Click the link to Submit teacher assessment





To enable you to submit your KS2 TA CTF you must tick all the boxes in the Checklist. This is to confirm you have taken all the required actions. Then click Next.





Use the “Browse” button to open a browser window to locate your KS2 data file.











The following window will open. Select the relevant CTF and click Open








Once KS2 file has been selected click “Submit”
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