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Key Stage 2 Data Entry and Returns 2011

Before you start....

Please make sure you are on the most recent version of SIMS .net - this is the
Spring upgrade version 7.138.

1. To check that you are on this version of SIMS select Help | About SIMS .net

sHs S5IMS .net: WATERS EDGE PRIMARY S5CHOOL
Focus  Reports  Routines  Tools  Window

%=l coo | . Contents Chrl+FL || =
5 i o _

Search For Help on...
Home Page: Mrz G Grosvenor, 24027200 Getting Started Handbook

Technical Support
Ahout SIMS .net

3 Builds Database build 3.61.709 England Public-UK Primary

LR/ @ @ Capita Business Services Ltd 1984-2011 All rights reserved

CAPITA =

CHILDREN'S SERVICES Contains iText Sharp @ 2008 Bruno Lowgie

If you aren’t on the correct version please contact the Schools Service Desk (0115
8546116).
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Key Stage 2 Data Entry and Returns 2011

Step 1. Importing the Wizard

1. Select Routines | Data In | Assessment | Import

sius SIMS .net: Green Abbey School
Focus Reports Tools Window Help

< Admission LW 5 ﬁ =B B
2 - Fed aE‘DL E" L_- Lf_ -]
—_— School 3
Home Page: MrZ Data Qut »
| DataIn CTF »
Statutory Returns 3 Assessment Import
Student 3 Performance Analysis  » Import From Spreadsheet
Staff 3
Documents »
CONNEXIONS CARD »
(A | &5@@ My Reminders
3
Data Synchronisation Read Sent
Data Exchange } iceAssessments = 09/11/2009 10:18
Curriculum & Lesson Planner  » =] 06/11/2009 11:35
Lesson Moniter 3 =] 23/10/2009 13:34
B4 20/10/2009 0859
3
Homefage = 1211072009 17-09

If you get this message, select Yes

™ Import Assessment Manager Resources

There are new/updated Azzessment Manager Fesources
available for import. Do you wish to update your system 7

. Pleaze note that this may take some hime.
! Do not cloze SIMS until thiz import process s complete.
zing some areas of SIMS during import may cause a system crash,

AMPARE Resources [l

Tracking Templates and Grids

Yes ] [ Mo ][ Bemind me later

= Activity Log ?)X) Save the file or print it out.
=1 Print BSa = | —

Aciivi
Assessment Manager Auta Import of Resource(s) A
Date: 24/02/201011:37:14

Template File Mame : Tracking Templates All Years England. =ml

The following Gradeset(z) were successfully imported:
Gradeset: TP MC Fine Levels

l?s;g:\gwp&?g;ﬁ[g};gze successfully imported: C h eck yo u r ACthlty LO g fo r
Azpect TP Maths Actual
et xrs com e errors. If you get any, save

Azpect TP Wwhiting Actual
Aspect TP Speaking & Listening Actual

Azpect TP English Subject the flle and Ca” the SChOOIS

Azpect TP Reading Actual

L PetEYFS: Krensedas oo Service Desk (0115 8546116)
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Key Stage 2 Data Entry and Returns 2011

1. Following the Activity Log, or if you have previously downloaded the Ampark

resources, you will see the following window.

Select the file to import from

Header comments from the import file:

Overvirite with default values [

/_

Click on the Browse icon
and navigate to
C:\Program
Files\SIMS\SIMS .NET\
AMPA\England Primary
(and MiddleDeemed
Primary)\Assessment
Manager

2. Click on the Browse icon and navigate to C:\Program Files\SIMS\SIMS

.NET\ AMPA\England Primary (and Middle Deemed Prima

Manager

Open
Loak in: _} Azzezzment banager v. €} t" e mv

5 :.: Av Pt Score Calc Templates AM7 sl
L‘aﬁ || EAL TA Aspects, xml
My Recent =] En k51 Templates.xml
Documents =] En K52 Templates., xml
= || EYFS Profile Detail Wizard 2011, xml
L% |22 EYFS Profile Summary Wizard 2011, xml
Desktop |2 Ke Stage 1 Wizard England 2011, %ML
ard England 2011. ML
F Scale Templates Key Stages 1-3 2011.xml
|| QCA Year 3 4 5 Age Standardized Scores 2011, xml
|22 QCDA Test Templates K52 2011, xml

My Documents

-
J

o
by Computer ; _
File name: | Key Stage 2 Wizard England 2011.<ML w
“.'_’] Filez of type: | sl files ] v-
My N;tﬁork [ Open as read-only

ry)\Assessment

RIX]

3. Select the file called Key Stage 2 Wizard England 2011.XML and click Open

Select the file bo import from

|E:\Program Filesh\SIMSASIMS  net aMPAAE ngland Primary [and Middle Deemed Primary]s.ssessment ManageriKey St |

Header comments from the import file:

Key Stage 2 England 2011

schoalz in England.

Once the import is complete, you will need to...

2. Within the \Wizard select NC Year b to complete the Marksheets and print the Reports.
Flease click 'Finish' to complete the import process.

Thiz may take a little time.

Ovenwrite with default values [

This wizard holds the M ark sheets and Individual Reports that you will need in order to manage the Key Stage 2 process for

1. Select the “Wizard anager from the Tools menu option and run this wizard, 'Key Stage 2 England 2011

Finizh

] [ Cancel

ICT Services



Key Stage 2 Data Entry and Returns 2011

4, You will then get a statement about the wizard you are about to import, click
Finish
SIMS.net x|

L ] E Are you sure yvou want to proceed?
L

[ fes ] [ M ]

5. Click Yes to proceed

6. Once the Wizard has imported you will see an Activity Log

sH: Activity Log
= Print [ Save
=

Aszseszment Manager Import fram KSk[z] I
Date : 21/03/2011 10:46:02

The following Gradezet(z] were succezsfully imported:

Check your Activity Log for
Gradeset: K52 Read and Wi Levs

Gradeset: K52 Sub Levels errors. If yOU dO get any,
Gradeset: P Scale English and Maths .
Gradeset: P Scale Individual AT errors, save the f||e and Ca"

Gradeset: P Scale Science

Gradeset: Teacher Assessments K.52 th e Sch 00 I S S e er ce D es k
Remect WA £S3 Miate Tas L mpored (0115 8546116).

Azpect: EM KS2: Englizh Test Lew

Aspect: EN KS2: Reading Test Mark

Azpect: EN KS2: Reading Age Standardized Score
Aspect: EM K52 Reading Test Level

Aspect: EM KS2: Handwriting Test bark.

Aspect: EM KS2: 'Writing Sub-T otal

Aspect: EM K52 Speling Test Haw Scare

Aspect: EMN K52 Speling Test Mark w

Cloze

You have successfully imported the Key Stage 2 Wiza  rd.
Continue to Step 2

ICT Services
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Step 2. Running the Wizard and Entering
Results

Running the Wizard

1. Select Tools | Performance | Assessment | Wizard Manager

== SIMS .pet: Green Abbey School
Eocus Reports Routines [Tools [Window Help

e P HBCEZ30 BRE

pamti RRARE D B Lockups
Home Page: MrABlacker.| | oo sonools
Setups 3
Setup Message Options i ; ; v i :
Housekeeping 3
Agademic Management »

Maintain Medical Event

Statutgry Return Taols 3

T E——— Curriculum & Lesson Planner  » ﬁ My Bonicdors

Read Sent ¥4 Check forUpdate — ||I/Read Semt ‘Subjec

03/08/2008 09-0¢ SystemDiagnostics } nents =] 09/11/2008 10:18 SENR
Performance Assgssment Category il
ValidateMembershins analysis | | SystemUblties W
Cover > Profiles » ‘ Wizard Manager |¥
Staff 4 Options Individual ReportTemplate Convarsion
CAPTTA | ] I|
S0LUS

Seeeie & |M

1 Nata Nasreinkan
sws Wizard - Key Stage 1 Wizard England 2011 PIx
Select Wizard

Filter

MName Edit Date Complete
Key Stage 2 Wizerd England 2011 |01/01/2011 | O

2. Select Incomplete from the filter.
3. Click the Key Stage 2 England 2011 Wizard to select it, click Next

4. Click the Browser icon the open the Group Selector window o
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Key Stage 2 Data Entry and Returns 2011

sH: Wizard - Key Stage 2 Wizard England 2011

SMs Group Selector

Select the effective Group date

Fon [C10972070] 1|

1o [voENT ()

- Exam Season Candidates
- Course:
- Ethnicity
- Home Language
- Firgt Language
- Mew Intake Group
- Registration Group
- Special Meeds
- ear Group

- All'Year Groups

- Year 1

- ear 2

- Tear 3

- Year 4

- ear B
g
M

- Year M2

- ear R

- Mational Cumiculurn Year
- Aszessment User Defined

[ Apply ] ’EIearSelection ][ Cancel ]

Cateqe

in the ztaff roo Meeting

5.
6.

Select Year 6 and Apply, then click Next

You will now see a list of different Marksheets:

sus Wizard - Key Stage 2 Wizard England 2011
Marks heets

Filter:

Incomplete “

Please select aMarkshest and click on the pencil to enterfedit data.

Template

K52 A Al Subjects Tis 2011

Group
“ear B

Last Used

Complete

K52 B. Minimum Subject TAs 2011

ear B

K52 C. P Scale Data Entry 2011

“ear B

K52 D. Test Summary Data Entry 2011

ear B

KS2E. En Test Results Data Entry 2011

“ear B

KS2 F. Ma Test Results Data Entry 20,

ear B

K52 G. Broadsheet Review 2011

“ear B

oooioooo

Firizh

Cancel

KS2 A. All Subjects TAs 2011

KS2 B. Minimum Subject TAs 2011

KS2 C. P Scale Data Entry 2011

KS2 D. Test Summary Data Entry 2011
KS2 E. En Test Results Data Entry 2011
KS2 F. Ma Test Results Data Entry 2011
KS2 G. Broadsheet Review 2011

ICT Services
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Recording Teacher Assessments

If you use the CES Tracking marksheets within SIMS and have already entered the
Summer assessments (e.g. Reading Summer Term for Year 6) these results can be
copied across into the Key Stage 2 Validated results.

For schools that don't use the CES Tracking markshe  ets, please go to point 3.

1. Select Focus | Assessment | Marksheet Entry  and open the Marksheet
called CES Convert to KS2 Results Year 6

2 Markshest

Result Date [03./02/2010 010 :':_':_: Refresh (i) Summary et Narrow

Group Membership Date

Group Filter | ()

TP S &L Actual Sum

TF Year 6 Summer Term

EN AT1 Speak & Listen

Key Stage 2 Validated Result
TF Reading Actual Sum

TP Year 6 Summer Term

EN ATZ: Reading

Kay Stage 2 Validated Result
TR Writing Actual Sum

TP ear 6 Summer Term

EN AT3: Wilriting

Key Stage 2 Validated Result
EN TA English Subject

Key Stage 2 Validated Result

Students

AHMAD, Arfa 43 4 43 4 Bc 5 4
AHMED, Mchan

ANDERSON, Jacob

ANSELL, Richard

APEREN, Alex . ./ [ | |

BOND., Craig
BOND, Emma
BOND. Gleria
COGMAN, Stefan

2. Click Calculate to populate the Key Stage 2 Validated Results

This marksheet will copy the Summer assessment level for Speaking and Listening,
Reading and Writing from the Tracking Marksheets into the Marksheets that are in
Wizard. When you open the KS2 Marksheet you will see these results will now

display.

If you don’t use the tracking marksheets all teache  r assessments will need to
be entered manually into the marksheets.

3. Select the KS2 B. Minimum Subject TAs 2011 and click the Pencil Va

4, The Marksheet will open

8 ICT Services



Key Stage 2 Data Entry and Returns 2011

% Marksheet Entry : KS2 B. Minimum Subject TAs 2011 : Year 6

=1 Print @ Ewxport = IL';CaIcuIale
1 Markzheet
1 Marksheet
Fiesult Date Group Membership Date B s M) ey RN o
Group Filte) i | Q
The result date
r r i
should be the i i I 3 il 3
B z z e - BES
5 . i}
date of the
%2 £T g8 Zn O3 g2 o »
assessment. ST [ T = (- T (R - 5
£ -8 o F o F et = it S 5
2 = | 22| % | B 55| 55| E 3
o [TTp¥S L L [TTp¥S E s (S = i)
ACKTON, Bil - ! 7 I [ ! [ |
AMIEL, Tanzeel
ARALID, Hitesh
BASRA, Jil
5. Ensure that the Result date is accurate. Enter results for each pupil

6.  Once all results have been entered, and saved, click Calculate #¥Caleulste 1o
populate the formula columns. Check columns to make sure there is no
missing or incorrect data, and then Save.

NOTE:

You can print out this marksheet using the printbu ~ tton = Print

You can export this marksheet to excel

If you enter a W level for any pupils you will then need to enter the P
scale scores into the associated marksheet (See pag e 14)

You do not have to enter all results at this point. You can save the
marksheet and return to it later

If the teacher accesses the register from the home page the marksheets
will show as a tab behind

Select Class
Bl Browse /\

I_Q'I'ake Register \_i_t “Reading Age/Ac l'[_j Attainment/Targ Ii: English Assessm '_L_, English Summary ( Ii_t' KS2 B. Minimum . )\5" My List Entry
Take Register 6VC Mrs. G Grosvenar 120022010 \/
(=3 Print @‘Codes L:_,‘-' Extra Mame (@) Class Photo D Comments EI Links =

CurrentView ~ OHistory (®Today (OFutwe  Present0 Meals Recorded 0

Attendance Dinner Register

Name Reg |AM |PM
Ahmad, Arfa B - | -
Anderson, Jacch Ve | - | -
Aperen, Alexandra BVC | - | -
Bond. Gloria e - | -

ICT Services
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Exporting Marksheets to Microsoft® Excel (Formatted Export)

The export of formatted marksheets to Microsoft® Excel enables the data to be
entered off line in Excel and re-imported with ease.

1. Prior to exporting the Marksheet any columns that have a f in the column
heading can be hidden and also any columns that are grey or are read only
columns.

2. Right click on the column heading and select Hide Column. Only one column
can be hidden at a time.

Calculate Calumn

Mizsing Entry Check
III G

3. Select the Export button.
Mark=sheet Entry : K52 B. Minyg aect TAs 20N0 : 6VC, Chard, Vicky

E]Save %ELlndo = Prin @ ! Calculate

L B EESE-ER R Rl

4. The marksheet will open in Excel.

| B & D E F G H
5 Result Date:
Export Date
6 KS2 B. Mini Subject TAs 2011 : Year 6 : 21/03/2011
~ =
@ o~ w
.| 8 g g. | & =
= = = S = =
g3 & o 53 = %
@ T g > e 2 =
E P - = = 3 5 a = = -
= = & o= = w3 ERE] n 3
g =% E= 2= = & o g 2
= 52 58 =8 23 s ==
w o = 3= Ex o= =3 2=
@ [ (- | E'ﬂ = E& -
z =% I:'E [2% :N 4% :N
g =2 == == ) == g
= = = Z = Z = = = < = (S]]
7 n w o w = w = w o = o~ (2]
5 ACKTON Bill 4 4 5 4 4 5
9 AMIEL Tanzeel

NOTE: The pupil names, column headings are write protected as would be any
columns that were read-only on the marksheet in SIMS Assessment Manager.

10 ICT Services
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5. Enter the date the assessment took place in the empty box Result Date for the
first row of each aspect. It will need to be in the correct format of DD/MM/YYYY.

6. Enter the results of the assessments into the spreadsheet.

7. Click the Save As button to save the marksheet to a suitable location. Click the
Close button and exit Excel.

8. Toimport the spread sheet you will need to go to Routines | Data In |
Assessment | Import from spreadsheet

sws SIMS _net: WATERS EDGE PRIMARY SCHOOL

Focus Reports |Rgutines |Tools Window Help
2y PR EsBBCERS B BE
School 13 -
Data Out [ 4
Data In B=E r |
Statutory Returns [ Assessment ] Import
Pupil . | Performance Analysis  »|| Import From Spreadsheet
i save | S une Staff >
1 Basic Details 2 Attendance »
£ M RS Dinner Money L
ResuiDaie [ | Dasuments > fote [T77672070 |(E] &) Rekosh (5 Summery 3 Nerrow
CONMEXIOMS CARD >
Group Filter [ ] EMa N =
Data Synchronisation [
Data Exchange - = = =
Curriculum & Lesson Planner [ 3 E E § §
o= = o s
Home Page [ 3 = = —gE %E
= = 2= 55
£ 8 £ £| =
ac 2 = s 5
o B == ] == =g
3 == =& (=5 =z =z
LS == == = =2 ==
ACKTOM, William | | | | |
AMIEL, Tanzeel | [ | | |

=ms Import From Spreadsheet

C:"Documents and Settings'sw 72" Desktop™ TEST xml [

10. Click the Next button- you will then receive an activity log informing you of
information coming into Assessment Manager.

ICT Services 11
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s¥s |[mport From Spreadsheet

Data from file
1 2 3 4 b A
Upn Surname Forename EMN AT1 Speak & Listen KS2 |EN AT2 Reading KS2 EMN AT3 \wiriting 7

Key Stage 2 Validated Result | Key Stage 2 Validated Result | Key Stage 2 Va
17/09/2010 16/09/2010 17092010

1 |J820200107001 ACKTOM Wwilliam 3 3 5

2 |@820200103001  AMIEL Tanzeel 4 b 7

3 |DE20200105063  BASRA Jill

4 | Z820200105024  CANDY Melly

5 |T820200103012  DAHL Sandra

& | GB20200104014  DAVIES Sasha

7 |GE20200103013  DAWSON Leigh

8  |wWB820200104015 DE SOUZA Luciano

9 |U823200109001 DUBROWVNY Isabella

10 |RB20200104022 GEAR Jessica

11 |F820200104023  HARRIS Ben

12 |JB20200104025  JONES Sian

13 |MB20200103026  JOSTEN Andreas

14 Q820200103028  KIM Mark w

< >

(<o [ et

11. Following this you will see a checking screen that marries up the students from

the spreadsheet with the Sims database.

sws Import From Spreadsheet
Students from the input file Students from
UPN Sumame Forename S Student Mame Admission MNo. |

ACKTOMN Wiliam
AMIEL Tanzeel

Ackton VWilliam
Amiel Tanzeel

WSHEA I Basra Jil
WNDY Molly Candy Moally
L Sandra Dahl Sandra

Davies Sasha
Dawson Leigh
De Souza Luciano
Dubrovry Isabella

AWSON Leigh
DE SOUZA Luciano
DUBROVNY lsabella

GEAR Jessica Gear Jessica
HARRIS Ben Hamis Ben
JONES Sian Jones Sién
JOSTEN Andreas Josten Andreas
KIM Mark Kim Markc
LOTTERMAN Daniel Lotterman Daniel
MAGNUS Olga Magnus Qlga
MCMINN Bill McMinn Bill
McMaughton Geoff

MCNAUGHTON Geoff

MOBLE Moble Alayna
PARK Vinry Park Vinrmy
PATEL Yanik A Patel Yanik B

[ Finish

] [ Cancel ]

12. Select Finish.

Select Yes, when asked if you want to proceed. You then

see an Activity Log which provides information on the data that has been

imported.

sms Activity Log

= Print [ Save

[Assessment Manager Import from Excel
Date : 17/059/2010 01:12:48

5 Result{s) imported
[5 Resultis) Insered, 0 Result(s) Updated]

1 Result{s) could not be imported

The following Results could not be imported as the Result is not in the valid ange
Student Mame: Amiel Tanzeel Admission Mo: 00733 Aspect: EM AT3 i
Result Set: Key Stage 2 Validated Result Result: 7 Result Date: 17

The following Results could not be imported as the Result is blank
Student Mame: BASRA Jill Aspect: EM AT1 Speak & Listen KS2
Result Set: Key Stage 2 Validated Result Result Date: 170920

Student Mame: BASRA. Jill Aspect: EM ATZ Reading KS2
Result Set: Key Stage 2 Validated Result

Student Mame: BASRA Jill Aspect: EM AT3 Writing KS2

Result Set: Key Stage 2 Validated Result Resuli Date: 1705920

ResultDate: 16/05/2010

Ea
10
10
10 2

13. After reading the Activity Log, click the Close button. The activity log
displays a list of any invalid results that cannot therefore be imported. Blank

results are also listed.

12
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(If you did not close the marksheet during this process it will need to be
refreshed in order to display the data).

Blank/Invalid results will need to be resolved by manually inputting the correct
results into the Key Stage 2 A. All Subjects TAs marksheet within Assessment
Manager. Open the marksheet Key Stage 2 A. All Subjects TAs and check that
all individual child data and formula columns are complete.

14.Right Click on a result to View/Edit Result History

= = = = = =
o o o o “h “
i} i} i} i} [ I
= s s _ s I
oo o o =] ) =]
=0 & & g o .o oo
— - 2| g3 | g8 | 312
o 2 o= = e =2 g
o £m om ] i m o o
m = o= E= g o [
Dy ey =1 =y E=r] S

(=1 o [={ o o
b o o o =m S o o 5w
o [} [} (] =] = O =]
= —a ol oy o o a2 o
iy S S S Ein ey Zin
= =T =T =T =T a T o
75} Lul 5 Lul 5 Lul Lul s = )

f I P
ACKTON, Bil s |n ;

AMIEL, Tanzeel | '\.':IEW,I'EdIt Result History,

15.This displays the Result Date when the result was entered. Note that it is the
date from the top of the Excel spreadsheet.

NOTE:

This will appear in the Missing Entry Check column where pupils have
some results missing. This is not an error but noti fication of missing results.

The Grade Check Field may appear if codes F- To tak e in the Future or
P- Taken in the past are used. This is for school s to check that the code is
correct and not entered in error.

16. Click the Save button and close the marksheet returning to the Wizard

ICT Services 13
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Recording P Scales

For Pupils that have achieved a W level on the Minimum subject marksheet a P
Scale assessment will need to entered in the marksheet called KS2 C. P Scale Data
Entry 2011 from the Wizard. (This is statutory)

1. Navigate to Tools | Performance | Assessment | Wizard Manager

2. Select the KS2 Wizard, Year 6, KS2 C. P Scale Data Entry 2011

M: Marksheet Entry : KS2 C. P Scale Data Entry 2011 : Year 6

ES&VE "i_-leIndn =1 Print @ Expart - E{.’Ealculate
1 Marksheet

1 Markshest
Rezult Date (210372011 Group Membership Date  |2103/20011 f_‘__-I:_HefreSh i.'__iisummary
Group Filker | | 3]
5 £
= = = = = = = = = = = = =
= o = =] e e = [ e =] o o =
L] [} L] L] [} [} L] [1i] [} L] (i) [} L]
e o o o fr i o o fr o [ o 2
[y m} =) ) =) =) =) ‘C]"U =) =) =) =) o2 =) o
B B = 2 L ol g g ma i S = =
oom R} L] o] i S m = ) m S L) =
=) O £0 ZD gom o =3 =l el eas) T a2 ol =
% @ ¥@ E@ L£@ 20 @ @ =w L® om pm 2® o
£ S5 WX > BXx E> X £ T B> 9> o 5> £
Sy Fea Bra By oy S =) Wew Bea Sca 2w G gy =
S wWw o Jon OCw 30.1 My Eow Do =Zo oo 5o )@ = @
@ we ol ol o s ol Eo| o oo e oo g e § o
= et IR c (S o N S IR o |Sech T S8 RS S S NG S S
o o [y o [4x] [y o [Eeg ] [iy] [y [4x] [iy] o o [=]
= =F| op oF OF O OF 9f ¥ OF SF ©F 0B 9% A | o
i e Oad QLo Mw Oaf 0o Zar L L L 0L ;a L = =
ACKTON. Bil NN N I |
AMIEL, Tanzeel
ARAILID, Hitezh
BASHA, Jill
EOMAN, Chioe
3. Ensure the result date is accurate in the Result Date field. Enter results

only for the pupils that achieved P Scales into the relevant columns. (Any
pupil with a ‘W’ recorded for a particular subject in marksheet Key Stage A.
All Subjects TAs )

NOTE:

P Scale data is statutory for Year 6 Pupils —if th ey have achieved a W level in
any assessment.

P Scales are recorded at SUBJECT level only in ENGL ISH and MATHS for
children achieving P1i-Pa3ii.

For children working at a higher level P4-P8, in En  glish, separate levels for
reading, writing, speaking, and listening should be recorded; and in Maths use
separate levels for Number, Using and Applying, Sha  pe Space and Measures.

For Science a simple level P1i — P8 is appropriate.

14 ICT Services
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It is also possible to record the level ‘EAL’ for p upils who have achieved a W
level and are working towards level 1 on accounto  f having English as an
additional language.

If schools wish to keep P scale assessment data for all year groups, a general
P scale template (P scales Template Key Stage 1- 3  2011.xml) can be imported.

4. Once all P Scales have been entered click Calculate , check for any errors. If
all is correct Save and Close

ICT Services 15
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Recording Test Qutcomes

To input data electronically

It is not essential to input the Key Stage 2 test outcomes but they can be useful to
have in SIMS for data analysis and for producing the KS2 reports. Once the test

results have been made available online you can import these directly into SIMS.

(They appear around July ready for reporting to parents)

1. Download the results CTF from Key to Success website

2. Import CTF into SIMS through Routines | Data In | CTF | Import CTF,

=Wz 5IMS .net: WATERS EDGE PRIMARY SCHOOL

Foous  Reports |Routines | Tools  Window Help
A

(X3 PEAHBERED BRE
Home Page: Mra Eatc aut ~

Data In [ CTF Impart CTF |

Statutory Beturns Assessmeat ¥ Wiew Import History Log

Bulletin Date
Schedules available 01/0w 2005

- Pupil
staff
Documents
CONMNEXIONS CARD
Data Synchronisation

Diata Exchange

Lurriculum & Lesson Mlanner

Attendance

0r5.00 -~ — 11:00 11:30 12:00 12:30 13:00 133
NN T N N A T TN T N N O T T NN N T T T Y Y [N Y TN T NN Y T Y R NN O T N A T T |

Iama =]

Dinner Money

* T ¥ r w ¥ T ¥ ¥ ¥

Home Fage

Uncheck all the boxes in ‘Data to be Import’ except the Assessment Data box.
Import CTF
1 Data to be Imported 2 Import Selection 3 Exception Log

1 Data to be Imported

Student Basic Details | Student Address O Student Contacts |
SEN Information | Lszessment Data [w] i School History ]
Attendance Summary | Looked After O

3. To check the results navigate to Tools | Performance | Assessment |

Wizard Manager

4. Select the Key Stage 2 Wizard , Year 6, open the marksheet called KS2 D.
Test Summary Data Entry

To input data manually

If you want to manually enter the test results before they become available on the
Key to Success website use the following instructions.
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1. Navigate to Tools | Performance | Assessment | Wizard Manager

2. Select the Key Stage 2 Wizard , Year 6, open the marksheets called

KS2 E. En Test Data Entry 2011

KS2 F. Ma Test Data Entry 2011

3. Enter the data directly into these marksheets

You have successfully entered your KS2 Teacher
Assessments, Test Outcomes and P Scales. Continue
Step 3

to

ICT Services
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Step 3. Creating Individual Pupil and
Comparative Reports

1. Select Tools | Performance | Assessment | Wizard Manager
2. Left click the Key Stage 2 England 2011 wizard and click Next

3. Click Next a further two times till you get to the Individual report window

0 Wizard - Key Stage 2 Wizard England 2011 7

Individual Report Format
Name
k52 P1 Student England 2071

Edit Date

K52 P2 Comparative England 2011 01/01/2011 =
K52 P3 Comp TAs by gender England 2011 01012011 @
K52 P4 Comp Tests by gender England 2011 01/01/2011 %

Membership Dates for Group : Year 6

From To [21/032011 |[E] [ Refiesh |

Group Filter | | B
Students
Sumame Forename (n]:] Feg Gip ad

Ackton Williarn 1140641998 BV

[ &miel Tanzeel 02/07/2000 BVC

[ Arauio Hitesh 0g/02/2000 EKH

[ Bawa Jilna 2041041993 EVC

[ Boman Chloe (04/05/2000 EKH

[[] Buckley Helena 03/07./2000 EKH hd

Select Al Deselect All

There are 4 reports you can run

KS2 P1 Student England 2011 — This report shows a child’s assessment results.

KS2 P2 Comparative England 2011 — This report shows a summary of the National
Curriculum assessment results of pupils in the school (2011) as a percentage of
those eligible for assessment.

KS2 P3 Comp TAs by gender England 2011 - This report shows a summary of the
National Curriculum teacher assessment results for pupils in the school (2011) as a

percentage of those eligible for assessment. School results have been broken down
by gender.

KS2 P4 Comp Tests by gender England 2011 - This report shows a summary of
the National Curriculum test results for pupils in the school (2011) as a percentage of
those eligible for assessment. School results have been broken down by gender.

4. Select KS2 P1 Student England 2011 in the top panel and Select All
students in the bottom panel. Check that the membership date range is for
the current academic year and the correct pupils are showing. (If you
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Preview the reports first, only select one student otherwise the process can
take a long time and it is difficult to end the process).

s Wizard - Key Stage 2 Wizard England 2011

Edit Date 1
KS2 P15 =
K52 P2 Comparative England 2011 0101 /2011
K52 P3 Comp TAs by gender England 2011 0101 /2011 @
K52 P4 Comp Tests by gender England 2011 0140142011
Membership Dates for Group : Year 6 Use thls button to
From 21/03/2011 To 2103720010 ] [ Refresh |
| | preview a report
Students before printing,
Sumame Forename DOoB Feg Gip v
Ackton Williarn 11/0E/1333 EWC
[ Amiel Tanzeel 02407 /2000 BYC
[ Aravin Hitesh 08/02/2000 EkH
[] Bawa Jilna 2041041959 EVC
[] Boman Chloe 04/05,/2000 EkH
[] Buckley Helena 09,07 /2000 EKH b
[ selectatl | [ Deselectal
ot )| o>

sMs Wizard - Key Stage 2 Wizard England 2011

Individual Report Format
M arne Edit Date |
k.52 1 Student England 2011 =
K.52 P2 Comparative England 2011 01012011
k.52 P3 Comp Tz by gender England 2011 0140 42011 -B
k.52 P4 Comp Tests by gender England 2011 014042011
5. Click the Printer Icon at the right of the window. A report will print for each

student selected
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Once all reports have successfully printed, the message ‘Reports printed
successfully’ will appear in the bottom left corner of the Wizard

6. Highlight the report called KS2 P2 Comparative England 2011

7. Select one student in Year 6 and Print.
«— | Print
button
8. Either print the required number of copies or photocopy this for each student
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You have now successfully generated and printed the Individual report
and the Comparative report for each pupil. Continu e to Step 4.

Step 4. Exporting Data

Once all of your data has been entered into the KS2 Wizard you will need to return
this to the NCA Tools website.

Ensure you have an NAA Destination within SIMS

1. Select Tools | Setups | CTF
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2. You should have NAA listed as an alternative Destination, if not - Click the
New button next to the Alternative Destination panel

3. Add the information as shown above.

Export Data —Via Partial CTF

1. Navigate to Routines | Data out | CTF | Export CTF
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Remove all ticks apart from Student Basic Details and Assessment Data

Tick the box to Include students already exported , then click Refresh
Students

Click the Year Group column header and Select Year 6 from the drop down
box

You should now only see year 6 pupils listed. Click on the first pupil in the list,
hold shift on the keyboard, scroll to the last pupil in the list and click on the
last pupil. This selects all students in year 6

On the last pupil row click in the Destination LA/Other.  Click the drop-down
arrow and select National Assessment Agency. All pupils should now have
NAA as their destination. (If the NAA is not available see page 21)

Click Export CTF.
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8. Click Yes at this prompt

9. When the export has finished you will receive a message saying Export
Complete. CTF created — 891ssss CTF_NAALLLL 001.xml " (where ssss
is your school DCSF number and 001 an incremental number.

10. Click OK. Check the Exception Log shows the correct number of pupils and
that there are no exceptions. If you see any exceptions please print or save
this and contact the Schools Service Desk for further advice.

11. Click Close

Upload data to NCA website

1. Follow instructions on the NCA website https://ncatools.gcda.gov.uk orin
the Key Stage 2 data collection letter to be issued by Data Management on 7™
June 2011.

You have successfully exported your Assessments and
uploaded to the NCA website
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What you could do next

Filtering groups

Within the KS2 Wizard there is a marksheet called KS2 H. Broadsheet Review

2011. Use this marksheet to view all data for your year 6 pupils. All of the usual
Marksheet functionality is available:

1. Right click the students column heading a Select Additional Student
Columns
Right click here N

ICT Services
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Calculate Average Point Scores

Within SIMS you will have a marksheet template that will calculate Average point
scores for Year 6 pupils at Key Stage 2. This is available within the AMPA folder in
C:\Program Files\SIMS\SIMS .net\AMPA\England Primar y (and Middle Deemed
Primary)\Assessment Manager\ Av Pt Score Calc Templ ates AM7.xml file.

Use this marksheet to calculate average point scores for you Year 6 pupils, this can
be used as a Group Filter on a marksheet when filtering by Prior Attainment.

1. Import the template by navigating to Routines | Data in| Assessment |
Import

2. Select the Av Pt Score Calc Templates AM7.xml  file

3. Ensure that Overwrite with default values is ticked and click Next
4. Click Next at the next window to import the templates
5. Select which templates to import e.g. KS1 and KS2
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N

9.

10.

Click Finish

Check the Activity log and save any errors - contact the Schools Service Desk
with these details.

To make the marksheet select Focus | Assessment | Template

Search for the template called KS1 Average Point Score Calc from

2006 and/or KS2 Average Point Score Calculator

Go to Panel 3 Marksheets and create a marksheet for your current Y6 or Y3
pupils

Open the marksheet via Focus | Assessment | Marksheet Entry

All results will show for English, Maths and Science.

11.

12.

Click Calculate to fill in the final column. This will average the point scores
for each level.

Save

Calculating Age Standardised Scores

Download the Template

Templates are available for you to import that will calculate the age standardised
scores for each pupil. These are available for download from

www.ictservices.org.uk/assessment

For KS2 this comprises of Reading Age Standardised Score, Written Maths Age
Standardised Score and Mental Maths Age Standardised Score
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1. Click the link to download the KS2 Age Standardised Scores 2011 template
and select Run, Run. This will place the template within a folder on your
computer.

Import the KS2 Age Standardised Scores 2011 template from

Routines |Data In | Assessment | Import  and navigate to
I\edit\templates\2011.

Select KS2 Age Standardised Scores 2011

Click Open,

Tick the box to Overwrite defaults

Click Next and Next again.

Select All and click Finish and then YES to see the activity Log.

Check the log and if it successful click Close — Any errors call the Service
Desk

w N

©ooNOOA

Create a Marksheet

1. In SIMS click Focus | Assessment | Template

2. In the template name filed search for KS2 Age

3 Double click the template called KS2 Age Standardised Scores 2011 to

open it

Click New to add a
new marksheet to the
template

4. Navigate to panel 3. Marksheet

5. Click the New button, select Year 6
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6. Click Save at the top left of the screen and Close

_

Using the Marksheet

1. In SIMS Select Focus | Assessment | Marksheet Entry
2. Search for the template name starting with KS2 Age
3 You should have a marksheet called KS2 Age Standardised Score

2011:Year 6
4. Double click this marksheet
5. If you have imported the KS2 Test results from the NAA website these will be

displayed in the marksheet already. Click Calculate

All Age Standardised Age Scores will now be calculated.
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Contacting Us

Email ict.training@nottscc.gov.uk
Phone Schools : 0115 8546116 (Option 1)

Corporate : 0115 9772796
Fax 01159772144
I Post

Yvonne Williamson

Nottinghamshire ICT Services Training & Support Team Leader
County Council ICT Services

County Hall

West Bridgford

Nottingham

NG2 7QP




