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Key Stage 3 Data Entry and Returns 2011

Before you start....

Please make sure you are on the most recent version of SIMS .net - this is the
Spring upgrade version 7.138.

1. To check that you are on this version of SIMS select Help | About SIMS .net
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Foous  Reports  Roudnes  Took  Window | Help
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If you aren’t on the correct version please contact the Schools Service Desk (0115
8546116).
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Step 1. Importing the Wizard

1. Select Routines | Data In | Assessment | Import

sms SIMS .net: Green Abbey School

Eocus Reports |Rgutines [Tools Window Help

@ Admission v b E" w = =) @ [ 5 B8
-4 —— [ & VHBEE2T HRB
Home Page: Mr O 5

Dataln o »

Statutory Returns \ Assessment Import

Performance Analysis » Import From Spreadsheet

[
Student
Staff

Documents

CONNEXIONS CARD
EMA

Data Synchronisation

Pa=—Tall| MyReminders

Sent

09/11/2008 10:18
06/11/2008 1135
23/10/2009 1334
20/10/2009 0859
12/10/2008 1709

7
q
4

Bata Exehands rce Assessments
Curriculum & Lessan Planner

Lesson Monitor

Home Page

K EEEE

If you get this message, select Yes

s Import Assessment Manager Resources

There are new/updated Aszessment Manager Resources
available for import, Do you wizh to update your spgtem 7

i Flease note that this may take some time.
Do not cloge SIMS until thiz import process iz complete.
|Uzing some areasz of SIMS during import may cause a system crazh.

AMPARE. Resources v

Tracking Templatez and Grids

Yes ] [ Mo ][ Bemind me later

on Activity Log )X Check your Activity Log for
SRS errors. If you get any errors
Aciviv WK - y g y ,
fassessment Mandbey fula Import of Resourcels) — Save the file and call the
Schools Service Desk (0115
ears England.xml 85461 1 6)

The following Gradeset(s] were successfully importedk

Template File Mame : Tracking Templates

Gradeset: TP NC Fine Levels

The following Aspect(s] were successfully imported:
AzpectEYFS: PSRN Score

Azpect: TP Maths Actual

AzpectEYFS: Comm Score

Azpect: TP Writing Actual

Azpect: TP Speaking & Listening Actual
Azpect: TP English Subject
Azpect: TP Reading Actual

AspectEYFS: Create Dev Score \ /
AzpectEYFS: Knowledge Score v

Save the file or Print it

LCloze
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1. Following the Activity Log or if the new/updated Assessment Manager
resources have previously been downloaded you will see the following window.

= ot EE]

Salnc e 4 iz import o
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Dhoareriie v drladivavea ]
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Click on the Browse icon
and navigate to
C:\Program
Files\SIMS\SIMS .NET\
AMPA\England Secondary
(and Middle Deemed
Secondary)\Assessment
Manager

2. Click on the Browse icon and navigate to C:\Program Files\SIMS\
SIMS .NET\ AMPA\England Secondary (and Middle Deemed

Secondary)\Assessment Manager

Open @

Look in: | Azzessment Manager vi @ ? i v

|2 Av Pt Score Calc Templates AM7. xml

| || EAL TA Aspects.xml
My Recent |=| EMA Aspect, xml

&

Documents | En K52 Templates. xml
=] En K53 Templates. xml

|2 Key Stage 2 Wizard England 2011.XML
o

|=| Key Stage 4 Aspects.xml

|Z| P Scale Templates Key Stages 1-3 2011, xml
|=| QCDA Test Templates K52 2011.xml

|2 QCDA Test Templates K53 2011.xml

&

My Documents

My Computer

File name: !Ke',- Stage 3 Wizard England 2011 XML A4 | [ Cpen ]
“: Files of type: |){ml files {*ml) w i [ Cancel ]
My Net;,\'ork [ Open as read-only

3. Select the file called Key Stage 3 Wizard England 2011.XML and click Open

SIWs Import El &_‘l

Select the file to import from
|C:"-.ngmm Files"SIM5.51M5 net"AMPA)\England Secondary (and Middle Deemed Secondary]'Assessment Managar'-.‘

Header comments from the import file:

Key Stage 3 England 2011

This wizard holds the Markshest and Individual Report Templates that you will need in order to manage the Key Stage 3
process for schoals in England.

(Once the import is complete, you will need to..
1. Select the Wizard Manager from the Tools menu option and run thie wizard, 'Key Stage 3 England 2017°
2. Within the Wizard select NC Year 9 to complets the Marksheets and print the Reports.

Please click ‘Finish’to complete the import process
This may take a little time.

Overwrite with default values  [¢]
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4. You will then get a statement about the Wizard you are about to import, click
Finish

SIMS.net X

L] E Are you sure you want to proceed?
L

[ fes ] [ Mo ]

5. Click Yes to proceed
6. Once the Wizard has imported you will see an Activity Log

sws Activity Log 33
= Print [ Save

Ackivi
Assessment Manager Impart from KSMis) A
-15:56

Date : 14/04/2011 12:35:56

The following Gradesetis) wers successfully imported: C h eCk y0 U I’ ACt iVity LOg fO I’

Gradeset: At Music PE 2000

o errors. If you do get any,
Gradesst: P Scale Foundation KS3 .
Gracesst  Sosle navicis ATs errors, save the file and call

Gradesst: Teacher Assessments K53

e _ the Schools Service Desk
-l-hE fU”.U:\'II‘\g f\.seecl:s} were successfully imported:
gﬁzg F:'I'El-frl?:'-ltugltblseﬁject Level (O 1 1 5 8546 1 1 6) .

Aspect: PE TA: PE Subject Level

Aspect: CZ TA: Ctizenship Subject TA KS3

Aspect: OT TA: Design Technology Subject K53
< 5 i

You have successfully imported the Key Stage 3 Wizard.
Continue to Step 2
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Step 2. Running the Wizard and Entering
Results

Running the Wizard

1. Select Tools | Performance | Assessment | Wizard Manager

IHBC2S D GRS

]
Y ¥ i B SEA R

*: Wizard - Senior Management

Select Wizard

Fiter | [N

Name Edit Date Complete

|Key Stage 2 Wizard England 2011 [01/01/2011 | O

Key Stage 3 Wwiizard England 2011 01/01/2011 O

2. Select Incomplete from the filter.

3. Click the Key Stage 3 Wizard England 2011 Wizard to select it, then click

Next

4. Click the Browser icon  * the open the Group Selector window
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a4 gGroup dolector

Te [Pz |5

- bamiv faamecn Dandicale
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3 Fore Long age
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= Tear Grop

Al Tar Guapn

Yoar 7

I Year &

| e
om0
Tear 12
| Tear 12
2t b oo Gl T 0 T
i Femcsavani, Uy Defares

Seely | | Clsar Sehection | | Carmel |

5. Select Year 9 and Apply, then click Next

C

6. You will now see a list of different Marksheets:

< Wizard - Key Stage 3 Wizard England 2011

Markshests KS3 A. En Ma Sc TA 2011
Filter: Please select a Markshest and click on the pencil to enterledit data. KS3 B. MFL TA 2011
Template Group  LastUsed Complete KS3 C. Subject TA 2011
KSIAEnMaScTAZOT  Year 9 O KS3 D. Foundation TA 2011
i nt ol i) O KS3 E. P Scale Core 2011
BiC bl ot ad KS3 F. P Scale Foundation 2011
(il amese R I =) g KS3 J. Broadsheet Review 2011
K53 E. P Scale Core 2011 Year 9 O
K53 F. P Scale Foundation 2011 | Year 3 0
K3 J. Broadsheet Review 2011 | Year 9 O
B i |[ooen

| [ Next>
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1. Select KS3 A. En Ma Sc TA 2011 and click the Pencil Icon
2. The Marksheet will open

Marksheet Entry : KS3A_EnMa Sc TAZ2011 : Year 9. Green. Stephen
(=3 Print 49| Export ~ M’Calculate

1 Basic Details 2 Marksheet

1 Basic Details
MNotes

This Marksheet can be used to e
Stage 3in 2011.

1. Enter the Levels for each of th

Lost s R

Data entry for this Marksheet is complete -

2 Markshest

Set the Result
Date to the
date of the
assessment ABBOT, Claire

ADAMS, Kathryn

EN AT1 Speak & Listen K53
Wy Stage 3 Validated Result
Key Stage 3 Valdated Result
Ky Stage 3 Valdated Result

EN AT2 Reading K83
EN AT3 Whriting KS3

Students

ALLEN, Megan
AMDERSON, Jacoh

3. Ensure that the Result date is accurate. Enter results for each pupil

4. Once all results have been entered, click Calculate #¥Calcuiste 16 o0 1ate
the formula columns. Examine the Missing Entry Check and Grade Check
columns to make sure there is no missing or incorrect data and then Save.

NOTE:

* You can print out this marksheet using the print button = S

¢ You can export this marksheet to Excel

¢ If you enter a W level for any pupils you will then need to enter the P
scale results into the associated marksheet (See page 9)

¢ You do not have to enter all results at this point. You can save the
marksheet and return to it later

NOTE: This will appear in the Missing Entry Check column where
pupils have some results missing. This is not an error but notification of
missing results.

The Grade Check Field may appear if codes F- To take in the Future or
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P- Taken in the past are used. This is for schools to check that the code is
correct and not entered in error.

NOTE:

It is no longer a requirement to return KS3 Teacher Assessments for non-core
subjects, only for English, Maths and Science. However, the requirement
remains for schools to report to parents on these subjects at KS3. Schools
are therefore advised to use Assessment Manager to record Teacher
Assessment data, including P-Scales, for all non-core subjects.

Schools can record their non-core TA and P-Scale data by inputting the data,
calculating and saving in the following marksheets:

KS3 B. MFL TA 2011
KS3 D. Foundation TA 2011

KS3 F. P Scale Foundation 2011

Recording P Scales

For Pupils that have achieved a W level on the Minimum subject marksheet a P
Scale assessment will need to be entered in the marksheet called KS3 E. P Scale
Core 2011 from the Wizard, (this is statutory).

1. Navigate to Tools | Performance | Assessment | Wizard Manager
2. Select the KS3 Wizard, Year 9, and then the marksheet KS3 E. P Scale
Core 2011

Marksheet Entry : KS3E. P Scale Core 2011 : Year 9. Green, Stephen

=1 Print El Export - B&’Calculatﬁ
1 Basic Details 2 Marksheet

1 Basic Details
Notes

This Marksheet can be used to enter P Scales forthose students for whom further assessment is necessary. | &

Before you save, please ensure that you have clicked on the Calculate’ button and have investigated
instances where attention has been drawn to possible problems. Such problems might include P Scales

Last Used |:|

Data entry for this Marksheet is complete [

3. Ensure the result date is correct in the Result Date field. Enter results
only for the pupils that achieved P Scales into the relevant columns

NOTE:

P Scale data is statutory for Year 9 Pupils — if they have achieved a W level in
any assessment.

ICT Services
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P Scales are recorded at SUBJECT level only in ENGLISH and MATHS for
children achieving P1i-P3ii.

For children working at a higher level P4-P8, in English, separate levels for
Speaking, Listening, Reading and Writing can be recorded; and in Maths use
separate levels for Using and Applying, Number and Shape Space and
Measures.

For Science a simple level P1i — P8 is appropriate.

It is also possible to record the level ‘EAL’ for pupils who have achieved a W
level and are working towards level 1 on account of having English as an
additional language.

If schools wish to record P scale assessment data for all year groups, a
general P Scale template (P scales Templates Key Stages 1-3 2011.xml) can be
imported.

4. Once all P Scales have been entered click Calculate, check the Validation
and Number of Possible Errors columns for problems. If all is correct click
Save and Close

You have successfully entered your KS3 Teacher
Assessments and P Scales. Continue to Step 3

10 ICT Services
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Step 3. Creating Individual Pupil and
Comparative Reports

1. Select Tools | Performance | Assessment | Wizard Manager
2. Left click the Key Stage 3 Wizard England 2011 wizard and click Next

3. Click Next a further two times till you get to the Individual report window

#KS3F1 Student England 2011 014012011
K53 P2 School TAs England 2011 01012011
KS3 P23 Comp TAs - Gender England 2011 01012011

Membership Dates for Group : Year 9

14/04/2011 To [14/0472011 |[E] [ Refresh |

From

Group Filter | |

Students
Sumame Forename DOB Reg Grp A

Abbot Claire 22/04/1557 5A

[ Adams Kathryn 13/11/1996 9B

[ Alen Megan 05/04/1997 A

[ Anderson Jacob 0 SE

[ Applety Harhinder aF

[ Archer Glenda C b
[ selectanl | [ Deselectal

[ <Back J[ Next>

There are 3 reports you can run

KS3 P1 Student England 2011 — This report shows a child’s assessment results.

KS3 P2 School TAs England 2011 — This report shows the percentage of pupils at
each level at the end of Key Stage 3 2011.

KS3 P3 Comp TAs by Gender England 2011 - This report shows the percentage of
year 9 pupils achieving each level in 2011, compared to national end of key stage 3
teacher assessment results for 2009.

4, Select KS3 P1 Student England 2011 in the top panel and Select All
students in the bottom panel. Check that the membership date range is for
the current academic year and the correct pupils are showing.

ICT Services 11
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s Wizard - Key Stage 3 Wizard England 2011

— s Use this button to
(S35 e Tet vt 201 e preview the report
KS3 P3 Comp TAs - Gender England 2011 01/01/2011 Lo

before printing; only

Membership‘Datesquer-:Yeﬂ'B | ‘- [ ] Select one Student
From 14/0472011 To [14/04/2011 Refresh .

Group F\Iter‘ | OtherW|Se the
e process can take a
As;bn;:me c::iname 2[;?:81..-'135? aFi.eg = 2 |Ong tlme and It iS
P oy e difficult to end the
Anderson Jacob 23/05/1997 SE
Lpolsby Harbinder 16/02/1397 9F prOCGSS.

Archer Glenda 16/08/1997 5C v

Select All Deselect All

sM: Wizard - Key Stage 3 Wizard England 2011

Individual Report Format
Mame Edit Date
01/01/2011
K53 P2 School TAs England 2011 01012011
K53 P3 Comp TAs - Gender England 2011 01/01/2011

5. Click the Printer Icon at \'herigﬂhe window. A report will print for each
student selected

Claire Abbot 9A
[STUDENT’S RESULTS
End of Key Stage 3 Assessment Results 2011

ENGLISH

Teacher assessment result 3

Speaking and Listening 5

Reading 5

Writing ]

MATHEMATICS

Teacher assessment result 5
SCIENCE

Teacher assessment result 5

MODERN FOREIGN LANGUAGES
Teacher assessment result ]
DESIGN AND TECHNOLOGY
Teacher assessment result ]
GEOGRAPHY

Teacher assessment result 5
HISTORY

Teacher assessment result 3

INFORMATION AND COMMUNICATION TECHNOLOGY
Teacher assessment result ]
ART AND DESIGN
Teacher assessment result ]
MUSIC
Teacher assessment rasult 5
PHYSICAL EDUCATION
Teacher assessment result 3

12 ICT Services
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Once all reports have successfully printed, the message ‘Reports printed
successfully’ will appear in the bottom left corner of the Wizard

6. Highlight the report called KS3 P2 School TAs England 2011 and repeat the
process

7. Highlight KS3 P3 Comp TAs Gender England 2011

8. Select one student in Year 9 and Print.

sus Wizard - Key Stage 3 Wizard England 2011 P
Individual Report Format .
Name Edt Date ) P rint
K53 P1 Student England 2011 01/01,2011 =
K53 P2 School TAs England 2011 01/01/2011
K53 P3 Comp TAs - Gender England 2011 &) button
%
Membership Dates for Group : Year 9
From 14/04/2011 To [12/022011 |[[E]] [ Refresh |
Group Filter | |
Students
Sumame Forename Reg Gip -
Abbot Claire SA
[ Adame Kathnm 3B
[ Alen Megan 34
[] Anderson Jacob SE
[ Appleby Harbinder SF
[ Archer Glenda 5C b
[ selectall | [ Desclectal

9. Either print the required number of copies or photocopy this for each student

TEACHER ASSESSMENT COMPARATIVE REPORT BY GENDER

This table shows the percentage of year9 pupils achieving sach level in 2011, compared to national end of
key stage 3 teacher assessment results for 2010

The number of eligible children is: 164

Figures may not total 100 per cent because of rounding.

TEACHER ASSESSMENT RESULTS

Percentage at each level

w 1 2 3 4 5 6 T 8§ ([EP| D | A
School | 0 0 0 0 0 0 0 0 0 0 0 0

Boys
National | 0 1 1 5 18| 38| 27| 7 0 0 0 1
School | 0 0 0 0 0 1 0 0 0 0 0 0

English Girls
National | 0 0 1 a 10| 34| 37| 14 1 0 0 1
School | 0 0 0 0 0 1 0 0 0 0 0 0

All

National | 0 0 1 4 |15 |36 | 32 | 11 1 0 0 1
School | 0 0 0 0 0 0 0 0 0 0 0 0

Boys
National | 0 0 1 5 12 | 21| 27| 22 9 0 0 1

You have now successfully generated and printed the Individual report
and the Comparative report for each pupil. Continue to Step 4.
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Step 4. Exporting Data

Once all of your data has been entered into the KS3 Wizard you will need to return
this to the NCA Tools website.

Ensure yvyou have an NCA Destination within SIMS

1. Select Tools | Setups | CTF

SRS et WATERS EIKGE PRIBLARY ' HINN

Eooes Erports  Sgatees (Took | wisden HED

E e JBBCEID G

o4 Ry S Leckups
Fvras Pages Mra G [ pavs

s Zhoah

B Satm
Selup de S o Fermal

m Hezesanzing ¥ cmmank Marugaras: S -

Egpderag M ' Bgereal Anphiinong

ol
Mok i Phad cal Evant Irart e
Swutges Rstem Tagk . L0 ERIIHE AR
Curricdes Glasas Pamser B] 7T
finaw Hoeey ¥ ] Leeroafred Fald

S ek for Lpcate Setvionr Trps
Sptenlingvaio L3 At puant Ty

Cond pura U1 Disisafln

Dhswcanny Tiadndt 7 Tisas i b Bt by Miafe 1 Fmzm s bt Faspariosd by M £ vt vk Chrinasiona

1 Uneciory Lickab

CIF imgeort deserioy |7 s = TF kst |5y

I | [5g]

& Unlata e Imported by Dkl

S ded Fsic Neanlla b Shaiear Cuidams ke Fhatend Dontsom 1™
ETH Idsrrasor. =] Jansanrant sy (=] Fambged | by =}
e Gumrasy = Lzcknd S8 (=]
ANEs 16 e Fopsited by Nabsid
ot Bewc [ciala =4 ‘Shdow Fetaa =] Shmond Lorieca =4
Ao [ty kel
e & ikt 51 TeakaTaate [ e &
Eoebrnr Sy bl Landn) ey =)
mmm M Srndnncs Newkia -
A Pt it T ot
Cade Cwdcrotian s

PALLLL Praioral et Sgemy

-
Do

L Mt

2. You should have NCA listed as an alternative Destination, if not - Click the
New button next to the Alternative Destination panel

sms Alternative Destination

Alternative Destinabion
Code NAALLLL
Description National Assessment Agency|

ok || Cancel
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3. Add the information as shown in the screenshot above.
4. Click Save.

Export Data —Via partial CTF

1. Navigate to Routines | Data out | CTF | Export CTF

= ARG pets WATERS EDGE PRIBARY SCHI0L
Eras  Besons [Ageres |Tzes gindes den

& S e HMRCEA0 GOR
i TR ez
1Inmr‘:||i|'ﬂm| T [ g | Byt 572 |
T . aEEREETaE ] Viaw Egpartimery Log
S B ’ Peiforrarce dnakess K
suri v ricas i F ] W
S : A .
Dzesreris ® ma
EORKERORS ChRD .
e SarchrpnisEtiar .
Swe Bachange [
Ominlin b Lezsoi Msvier b —M
N ¥ dal e R A Wl DU
SHrrar Mo vap .
Harie Poge L
2. Remove all ticks apart from Assessment Data
1 Data to be Exporied
Student Basic Details =] Student Address O Student Contacts O
Assessment Dats kel
SEN Information o Include K51 TasksTests ]
Attendance Summary (| Locked After O

Optional Data Descripior for a partial CTF - Please enter
free text e.g. Update to KS2 assessments for QCDA,
which will appear in the DataDescriptor tag within the CTF

3. Tick the box to Include students already exported, then click Refresh
Students

2 Shudart Dpione

Indada b
Fracies M |0 Ei0 T Wi CEneT Al i - H_‘.,’:::: %3 1] abash sucera

Select Year 9 from the drop down box

Fralgrsd Surrara Frafared Forermma g Orp TemrOp  » Vo Teghi Dmtmpiion LA Chbge Dandratar: Sohaxd
............. FeSTaEeSEaESSeTe e RsaTss e | 20000000 |

[rra— - . 5

ackrnd Mar = ]

IS Hiw 0 9@ ]

ey b ¥ L] ]

dramn Cha: L2 ) ]

L] St = ] ]

A Later L4 1

Tied [N £ @ 1

L P ‘ E] )

arvbm b i ) )

cpbhyl crpaly ] 5

e Haary = E ]

o bt Pud W L i

You should now only see Year 9 pupils listed. Click on the first pupil in the
list, hold shift on the keyboard, scroll to the last pupil in the list. This selects
all students in Year 9

6. Secondary schools with a large Year 9 cohort may find it necessary to
produce a number of CTF files, split alphabetically (A-M, N-Z) by surname for
example. Otherwise the size of the CTF may be too large. The NCA website
will accept multiple Key Stage 3 returns for each school.
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7. On the last pupil row click in the Destination LA/Other. Click the drop-down
arrow and select National Assessment Agency. All pupils should now have
NAA as their destination. (If the NCA is not available see page14)

8. Click Export CTF.

SIMS.Net |§|
T_/I CTF Export can cause problems where addresses are untidy or duplicated.
\‘_‘

‘You may want to check with your System Manager that Address Tidy and Merge has been run recently before you proceed with CTF Export.

Do you want to continue with CTF Export?

9. Click Yes at this prompt

10.  When the export has finished you will receive a message saying Export
Complete. CTF created — 891ssss_ CTF_NAALLLL_001.xml” (where ssss
is your school DfE number and 001 an incremental number.

11.  Click OK. Check the Exception Log shows the correct number of pupils and
that there are no exceptions. If you see any exceptions please print or save
this and contact the Schools Service Desk for further advice.

12.  Click Close

Upload data to NCA website

1. Follow the instructions in the Data Services KS3 TA data collection letter or on
the NCA Tools website -https://ncatools.qcda.gov.uk

You have successfully exported your Teacher
Assessments and loaded to the NCA website
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e

Nottinghamshire
County Council

Contacting Us

Email
Phone

Fax
Post

ict.training@nottscc.gov.uk

Schools : 0115 8546116 (Option 1)
Corporate : 0115 9772796
01159772144

Yvonne Williamson

ICT Services Training & Support Team Leader
ICT Services

County Hall

West Bridgford

Nottingham

NG2 7QP

ICT Services
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