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NfER

Before you start

Please make sure you are on the most recent version of SIMS .net - this is the
Spring upgrade version 7.128.

1. To check that you are on this version of SIMS select Help | About SIMS .net

M5 51MS .net: WATERS EDGE PRIMARY SCHOOL
Focus  Reports  Roukines  Tools  Window
= [ e Contents Chel+FL || =

=3 [y v
> & Search For Help on...
Home Page: Mrz G Grosvenor, 2402700 Getting Started Handbook

Technical Support
About SIMS net

Buind 10 Database buid 3 61 637 Enagtand Public-LIK Primany

“ersion 7128 @ Capita Business Sarvices Lid 19242010 20 rights reseswed

APITA m

CHILDREN'S SERVICES  Contming iTextSharp & 2008 Bruno Lovegie
If you aren’t on the correct version please contact the Schools Service Desk (0115
8546116)

PLEASE NOTE

If you have recorded NfER assessment data within SIMS in previous years you will
not need to import the templates again.

To check if you have the assessment marksheet templates already in SIMS, go to
1. Select Focus | Assessment | Template

2. Search for NFER
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ik SIMS _net: WATERS EDGE PRIMARY SCHOOL

Foous Reports Routines Tools Window Help
§ @ - B I BRESHBERLBARES
mﬁmﬂ‘enﬂ*

[ New [ Search = Open 2 Print T Newt

Template Name |h FER

| Owner »’-‘-ny Template i v Select Category
Active Status é&ctve v|
Narme Qwner Status
NFER English Record Active
NFER Maths Record Active
NFER Non-Verbal Record

Active

The Templates are called:
NFER English Record,
NFER Maths Record,
NFER Non-Verbal Record

There are no new ones to import and the templates above can be used again.

However if you have not got the templates, please go to Step 1.
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Step 1. Download and Import the Marksheet
Template

Download SIMS templates from www.nottinghamshire.embc.org.uk/assessment .
You will see a Templates folder, click the link to download the template for NfER.

1. You will see a Templates section, click the link to download the template for
NfER (you will need to click Run twice). The file contains a number of
different templates that you can import into SIMS. It will place the file into
i:/edit/template/2010.

2. To import the templates go to Sims and navigate to Routines | Data In |
Assessment | Import

= SIMS .reet: WATERS EDGE PRAMARY SCHONL

/—— Browse to
|Se|er:1 the file to import from

| I:\edit\templates\2010

Header comments from the import file:

Overwrite with default values [

e

3. Use the browser button and navigate to I:\edit\templates\2010 and select the
file called NFERDataEntry2010.XML and click Open
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Open E

Lok in: | £ 2010 v @2 m-
Y |Z] AMFPupilFeports 2009 _2010.xm

L“\ﬁ = T2l 0 10 Attendance. xml
My Recent | MFERDiataEntry 20 10, xml
Documerts |£] 55D convert QA yr4 to TP summer year 4, xml

= |Z]| Template_Library_Mo_2_FS_000.xml
|_ |Z| Template_Library_Mo_7_MFER._2009-2010_000,xml
Mimml et

NB Make sure the “Overwrite with default values” box is ticked (this should happen
by default)

2. Click Next and Next you will prompted for which templates to import

Select the Templates that will be imported

Template
[¥] MFER English Record
[#] NFER Maths Record
[#¥] MFER Mon-Verbal Record

| selectal || Deselectaun

< Back Cancel

3. Tick the templates that you want to record data for.
4. Click Finish, click Yes at the “Are you sure you want to Proceed” prompt

5. When the Activity Log is displayed check through to make sure there are no
errors. If there are errors, Save the file and contact the Schools Service
Desk (0115 8546116)

You have successfully downloaded and imported the N fER
templates. You now need to make the marksheets usi  ng
Step 2.
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Step 2. Making the Marksheets

Once the template has been imported you need to use this to make a marksheet
ready to key in the data.

1. Select Focus | Assessment | Template

|[Eocus |Reports Routines Tools Window Help

Home eaae =3 eweSk

School v
Pupil » 1mzroto
Behaviour Management  »
Person *
Agency 3 =
G * ltumn Term Teachers” TV Schedules availabl
Attendance 3
Dinner Money >
Alert: >
[ Assess ment Marksheet Entry
Profiles > OMR Entry
%2 My List Entry Individual Report -
= My Marksheet Entry Aspect T
System Grade Set o o 0 1
Schoolcomms Result Set
Sl Edt Lookup Tables
A | Template
OMR Template
My Messages Group Analysis
Read Sent Aspect Analysis
09/11/2009 10:45 Result Set Analysis R1ASH
Chance Analysis
Trend Analysis »

Tracking Grid Templates
Tracking Grids

2. In the template name field search for NFER, this will show you all templates
that start with this.

3. Double-click the template that you wish to record data for
[ Find Template
D New H Search Open = Print G Mext
Template Name:  [ffer | Ouwner _'gp_y_T_e_Tp]a_te_ v Select Category
Active Status i«ctwe v
Name Qwner Status
NFER Maths Record Active
NFER Non-Verbal Record Active
4. Scroll to Panel 3 of the template called 3.Marksheets

5. Click the New button and select the appropriate year group for the template
from the Group Selector window, click Apply
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s®: Group Selector @

Select the effective Group date

[[] Exam Season Candidates ~
[ Course
[ Ethnicity
[ Home Language
[] First Lenguage
[ Mew Intake Group
[] Registration Group
[ Special Needs
[ Year Group
] All Year Groups
[Qvear 1
[Qvear 2
[Qvear 3
[Qvear 4
[Qvear 5
[Qvear &
[]vear N2
[l Year R .
&[] National Cumiculum Year TICk a

[ Assessment User Defined b year and
[ Apply ] [ gﬁa'r’élection ] [ Cancel Select
A

Apply

I e e e R T T R Y

TIP:

If you want to create separate marksheets for separate classes you can create them
here. If you do this, teachers that access the marksheets from within SIMS will see

their class marksheet. If you are exporting your marksheets to Excel for teachers to
complete this means teachers will only see their pupils listed on the marksheet.

6. Save your template using the Save button in the top left of the screen

7. Click the Browse button at the top of the screen and double click the next
template you wish to make a marksheet for

8. Go to Panel 3 and make a marksheet for the next year group just as before

You have successfully created marksheets ready for
entering data for NfER, continue to Step 3.
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Step 3. Open the Marksheet and Enter Data

1. Select Focus | Assessment | Marksheet Entry
2. Search for the templates starting with NFER

3. Double click the marksheet you want to enter data into . E.G. NFER English
Record:Year 3

Enter the
date for the
assessment

iealDevelop

ep: Shape Space Meas.i
cep: Gealive Develop
Overal Total

cop: Haths Total

ep: Physic
Racep: Overal Tatal

ep: Calculaling

R:
i
R:
R:
R:
R:
i

ABRAHAM, Jane | S
D

Before entering any results make sure you enter the correct result date

TIP:

If you find there are already results in this marksheet you should clear the results first
before entering this year’'s assessments. To do this right click the column heading
and select Blank Column

b4
a

Score

o =

Copy Calumn

Students

Blank Calumn |

ADEDE.|, Payal
AGATHOCLEOUS, Joe
AHMAD, Carina
ALDRIDGE, Courtney
ALLIM, Farah
BAGGLE'Y, Chris
BANDARAS, Jose

View Aspect Detalls
Wiew Column Properties

Order Rows L |

BANDARAS, Maria
CHAIMPA, Riose
CHAKMA, Bryn
CHAPMAN, Seth
CHENG. Tao
CLEAYER, Julie

Refresh Column Data

Select Colour For Column

3. Enter results into the correct columns on the marksheet, click Save at any
time and come back to the marksheet to complete

8 ICT Services



NfER

The only data you need to input for each assessment are the test series, raw score
and standardised score. You can allocate the test series for each year group by
right-clicking the column heading and choosing Select Grade for Column.

NOTE:

You can print out this marksheet using the printbu  tton = Print

You can export this marksheet to excel ! Export
You do not have to enter all results at this point. You can save the
marksheet and return to it later

If teachers log into SIMS to take the register then the marksheet for their
class will show as a tab

* Select Class
Open = Print
Teacher  [Mrs. V' Chard | [58) Date  [09/03/2010
[DE:C-D 09:30 10:00 10:30 11:00 11:30 2:00 :30
Y T N T S T N S N SR T S R ] I TR O A O O O R | R T T T S Y SO TR T R
Teachers
View,
showing
— Marksheet
|DTake Register =, Marksheet :.e_’ My List Entry
Take Register Tab
= Print %k Codes L:_:JExtra MName (@) Class Photo |—_| Comments
Current View Present0

If you export marksheets to Excel it is important that the correct result date is entered
into the spreadsheet before it is imported into SIMS

Lipooara ) ront Algnment Numper TyIes

s - £ | 01/05/2010

B c D E F G H LT The result date
5 Result Date: 01/05/2010]_01/05/2010] 01/05/2010] 01/05/2010] 01/05/2010] 01/05/2010)
— 2 needs to be
6 KS2 B. Minimum Subject TAs 2010 : Year & : 02/03/2010 .
N entered in a
5 2 s 63 5
g3 04 | & |3l 8 lsl . format
DD/MM/YYYY

You have successfully used the marksheet to entert  he
NfER assessments, continue to Step 4 to export the results
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Step 4. Export Data

1. Once the marksheet has been completed select Routines | Data Out |
Assessment | Export

ki SIMS .net: WATERS EDGE PRIMARY SCHOOL
Focus Reports [Rgutines [Tools Window Help

Admission '{&Q\BE@Q@ @ﬁ@

School »

S Dataout | or » |

DataIn b| Assessment H Export ”

Statutory Retums » Performance Analysis »

Pupil » InCas

Staff »

Documents »

CONNEXIONS CARD »

Data Syr »
Data Exchange , B schootpiary

Curriculum &Lesson Planner ¥ Date Desar
B Affendance » all|| 120220100900 0330 Found

g Desa = & 120022010 15:30- 16:30  Chess

Template Dionsy Money 3 15022010- 19022010 Half-T:
Design Report Home Page » =
Run Report
Annlication

2. From the Export window select Export Results , click Next

Click Export
Results and then
Next.

3. Click on Browse

Specify the file to Export to 4/_ C“Ck on
\ | (£

R — Browse

[ < Back J_[ Next > ] Finish J Cancel J
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4. Navigate to the I:\ drive and either create or select Ass Man 7 Export Files
2010

Save As a
Savein: | e [HYREINEE V| Q2 e E-

(Capps

[C3) Ass Man 7 Export Files 2008

My Recent 03
Documents < Ass Man 7 Export Files 2010
=

[ (D edit

() school pupil census 2008
@sx-'-;c Autumn census
() wired Downloads

5

D

@
@
B
a

b=l

My Documents

‘Q File name: | e | [ Save ]

My Networc | Saveastyps: | Xmifiles (“xmi) v [ cancel |

Tip:

Keep all of your export files for this year together in a folder called Ass Man 7

Export Files 2010 on the I:\ drive. To create this folder click the ‘new folder’ button

and name the folder).

5. Double click the Ass Man 7 Export Files 2010 folder

Name format 891ssss_891LLLL NFERxxx10 (where ssss is your school’s 4 digit

DCSF number and xxx is either “Eng”, “Mat” or “NV”).
6. and Save

Save As E]

Savein: | I3 Ass Man 7 Export Files 2010 v‘ €] ? © (M-

My Recert
Documents

;[‘:

Desktop

My Documenis

My Computer
File name [E51_2345_891LLLL_NFERENG1D:uri v e
My Network | Saveastyps: [mlfies Caumi) v [ concd ]

7. Click Next.

ICT Services
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8. Select Export using Custom Filter

<Back Next >

9. Click Next
10.  Skip the student selector window, click Next

11. Atthe Aspects to be exported window you will need to find all of the NfER
Aspects. Tick the ones to be exported. There should be three separate files
sent, one for each subject area - English, Maths and Non Verbal.

English Aspects

Maths Aspects

Non-Verbal Aspects

NFER English Test Series

Number

NFER Maths Test Series
Number

NFER Non-Verbal Test
Series Number

NFER English Raw Score

NFER Maths Raw Score

NFER Non-Verbal Raw
Score

NFER English Age
Standardised Score

NFER Maths Age
Standardised Score

NFER Non-Verbal Age
Standardised Score

Type [a +| Searching Farlrfer |

[]CES Assessment Services MName Type &
[] NFER: Englich age at test Age
MFER: English Age Standardised Score Warks-Integar
[C] MFER: English Progress Score Marks-Integer
MFER: English Raw Score Warks-Intagar
MFER: English Test Series Number Grade
[[] NFER: Maths age at tast Age
[] NFER: Mathe Age Standardised Score Warks-Integar
[] NFER: Maths NC Equivalent Level Grade
[[] NFER: Maths Progress Score Marks-Integer
[] NFER: Maths Raw Score Marks-Integer
[] NFER: Maths Test Series Number Grade
[] NFER: Mon Verbal Test Series No Grade
[] NFER: Mon-Verbal age at test Age
[] NFER: Non-Verbal Age Standardised Score Marks-Integer
[] NFER: NonVerbal Raw Score Marks-Integer
[[] NFER: Reading NC Equivalent Level Grade
[C] NFER: Wiiting NC Equivalent Level Grade =
[] PE TA: PE Subject Level Grade

[ PI 16+ AC Cumulative

[ Pl 16+ AC Season

[ PI 16+ A-E Cumulative

[] PI 18+ A-E Season

[ Pl 16+ Entry Court Cumulative
[ Pl 16+ Entry Court Season
[ B118: Brirde (e ot

Deselect All

Marks-Decimal
Marks-Decimal
Marks-Decimal
Marks-Decimal
Marks-Decimal
Marks-Decimal
Madre Dizcimal

Select All

Corc

12 ICT Services



NfER

12. Click Select

Aspects to be exported
MName Type )
NFER: English Age Standardised Score lﬂﬂﬂ[ﬁ_—. -
MFER: English Raw Scaore Marks-Integer ®
MNFER: English Test Seres Number Grade

oo [ e )

13.  Click Next and Next again without entering a Result Set

14.  Check that the date range is for the current academic year and click Finish
click Yes to proceed at the prompt

15.  You will then see an Activity Log, check that the results have exported
successfully. If not then call the Schools Service Desk (0115 8546116)

s hctivity Log
= Print El Save
Activity

\Assessment Manager Results Export Using Custom Filter
Date : 16 14:55:32

File location : H\My Documents'Assessment ' School resources'dsfrg xml

145 result{s) exported successfully

16. Upload the file to ERICA. Repeat the process for Maths and Non-Verbal results.

17. Complete a paper return called (Nottinghamshire KS1 to KS3 NFER
Project 2009-2010) and send it via the school mail service or electronically

via ERICA to Data Management department. (Please see separate letter
from Data Management )

You have successfully exported and uploaded the NfE R
Assessments
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What you could do next.....

Filtering groups

Within any marksheet you have the functionality to filter the pupils you see

1. Right click the students column heading a Select Additional Student

Columns
E E E s Select Columns to Display g@@‘
£ = L ailal
e g g
—= = = [ Age in years/morths
42 == = ] Gender
= B 2= ] Natiznal Cumeuim Year
Select Additional Student Columns ]; [ Regisiration Groue
0 [] Class
= Restore Default Column Order ?, [ House
= ] Free Schoal Meals
= =g =2 ze ] Admission Number
] Date of Admission
AHMAD, Arfa 4 s[5 | 0 ovicaton s
Ethnicity
AHMED, Mohan g
SEN Need
[ Gited / Talented
2. Select any additional information
you would like to see
[ ok ][ clearar J[ cancel

You can use the Group Filter functionality to analyse groups of pupils.

3. Click the browser next the Group Filter box

Click on the
Browse to
open the
Group Filter

14 ICT Services
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2 Markshest
Result Date [03/02/2010

Group Membership Date ) Refresh (1) Summary %% Narrow @ Zoom

erpFi\w| | (39

g g g g g g g g i

Ex o< o« EI o« 'EI o© o© o

kil ] T B k] T ]

2% = ] -g'.g i% EH 25 g5 i

2E = == 2E o B3 8% 33 -]

E > 5 5> z= L @ s o3

3% 25 £% 2% = =% g% 2% 4%

a 22 | =2 | 22| 53| 3% &8 | 38| & | S
5 3 g2 £22 =3 =& 3 23 =2 B
L = =z b= = = £ £ £ o
E] z§ z & =8 z® g2 5E = = =
@ ) a3 T i o T = = =

AHMAD, Arfa o Je 5/ ] | ' | | |

4. Selecting filter criteria from this window will allow further analysis of the data

5. Remember the remove the filter before you close the marksheet

Ordering data

You can order the data by right clicking any column heading and selecting Order
Rows | Ascending or Descending

Basic Delails Copy Column
This Template | Siage 2 Flease note that the Marks
|- Date should be, ftage. You may wih to modfy the Ay
lecara for pupis

View Aspect Detalls
View Column Properties

_ast Used

Jata entry for this Marksheet is comglete [ 5 [ Ascending |
Restore Row Order Descending
Marksheet
Result Date [13/02/2010 Group Membership Date Summary 2 Namrow &I Zoom

Group Filter i
Refresh Calumn Data

H :

= T3 Hide Colum

LR
2 Lo re | oo
£ @ I =
5 £2 32 3F 2%

30ND. Emma
SHMAD. Acfs
SHMED. Mohan
SNDERSON, Jacob
ANSELL. Richard

4

Graphing results

You can graph results for a single assessment

1. Right click any column heading to graph and select Show Grade Distribution
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s View Grade Distribution : EN AT3 Writing KS2
() Percentage of Results Export
) Percentage of Students
©  Comtorsuems
Grades Frequency Cumulative Freg
5 2 2
4 5 g
2 7 15
2 4 13
1 1 20
e
< | &

6. Select which data you want to graph and click the Graph button

s SIMS Graph

B -A20@0e a0

=)

KS2 H. Broadsheet Review 2009 - Year 6

o

Count of Students

Aspect: EN AT3 Writing KS2
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Download, Import and run individual reports

Once all of your assessment data is entered into the marksheets for QCA, NfER and
KS1 some reports have been put together to collate this information in a format to
send home to parents, with or without attendance data.

Download reports

1. Navigate to www.nottinghamshire.embc.org.uk/assessment and scroll to the
individual reports section. Click onto the report you wish to download and
click Run, Run. There are two reports to choose from:

AM7PupilReports2009 2010 AM7Pupil Reports2009 2010Attendance

Import reports into SIMS

2. In SIMS click Routines | Data in | Assessment | Import
3. Click the browse button and navigate to I:\edit\templates\2010

4. Select the report file to import

ICT Services 17
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5. Ensure the tick box to Overwrite with default values is ticked

6. Click Next

7. Select the year groups to import, then click Finish

Run reports in SIMS

8. Select Focus | Assessment | Individual Report
9. Search for files starting with Attainment
10.  Double click the report you want to run

11. Click the Students browse

Click
/ Students
browse
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12.  Select the students that you want to run the report for, click Apply
13.  You will now need to select the students again using the Select All button

14.  Click Preview to view the reports, or Print to print them out.

ICT Services
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Housekeeping

Deleting old Marksheets

In previous years you may have created marksheets that you no longer need. Itis
perfectly safe to remove old marksheets, the results you have entered will remain in
SIMS attached to the student record. You may wish to remove some of these

marksheets.

1. Select Focus | Assessment | Marksheet Entry

2. Search for all Marksheets and identify ones which you no longer require,
make a note of the name

3. Select Focus | Assessment | Template

4. Search for the name of the template that the marksheet was using

5. Double click it

6. Go to Panel 3 Marksheets and select the marksheet to remove

Click
/ Delete

7. Click Delete

8. You will see a prompt checking that you want to remove the marksheet, click
Yes

9. Save the template

20

ICT Services




Contacting Us

Email ict.training@nottscc.gov.uk
Phone Schools : 0115 8546116 (Option 1)

Corporate : 0115 9772796
Fax 01159772144
I Post

Yvonne Williamson

Nottinghamshire ICT Services Training & Support Team Leader
County Council ICT Services

County Hall

West Bridgford

Nottingham

NG2 7QP




