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Please Note

All Y4 QCDA Optional SATS Data must be returnedto  the LA by 17 June 2010

As in the last academic year Data Services will only be collecting Optional SATS
data for Year 4 pupils. However schools may still record Optional SATS data for
Years 3 and 5 in SIMS .net for their own data recording and analysis purposes



QCDA YR 4 Optional SATS 2010

Before you start....

Please make sure you are on the most recent version of SIMS .net - this is the
Spring upgrade version 7.128.

1. To check that you are on this version of SIMS select Help | About SIMS .net

siMs 5IMS .net: WATERS EDGE PRIMARY SCHOOL

Focus  Reports  Routines  Tools  Window

4= L e Contents Chrl+FL [
B v @ L

Home Page: Mrs G Grosvenor, 240252010

Search for Help on...
Getting Started Handbook,
Technical Support

Abouk SIMS .net

Euild 10 Catabase build 3.61.637 England Public-UE Frimarg

‘u"ers @ Capita Business Services Lbd 19342010 All rights reserved
CHILDREN'S SERVICES  Contains iTeqt Sharp & 2002 Bruno Lowgie m

If you aren’t on the correct version please contact the Schools Service Desk (0115
8546116)
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QCDA YR 4 Optional SATS 2010

Step 1. Importing the Template

1. Log into SIMS and select Routines | Data In | Assessment | Import
= SIS Jreet: WATERS EDGE PRIMARY SOHOO
Foeas  Beperts | Roumines Tonk Wiadew Hiake
' e rENBMBCES O SO5
irme P aps Mra Dtn Ot B
I___ - i (=g "
Staistany feiumg ] = ASERERTE I_ Lrigegit ]
|-:J:-I.I: : Perdgrmpsnce kaslygip Imgeaet Erore Gpeadchent -

Fied Lt [

S /_ Browse to...
Select the file to import from

Header comments from the import file:

Overwrite with default values [

2. Use the browser button and navigate to C: \ Program Files \ SIMS \ Sims.net \

AMPA\ England Primary (and Middle Deemed Primary)  \ Assessment
Manager \ QCDA Test Templates KS2 2010.xml

(NB: It is possible to import templates which will calculate age standardised
scores for reading and writing. Goto  ICT Services website
www.nottinghamshire.embc.org.uk/assessment and download the QCA Age
Standardised Score template.) See notes on page 20.
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QCDA YR 4 Optional SATS 2010

Look in: |E}AssessmentManager V| ¢ ? » [l

2] A Pt Score Calc Templates AM7 el
i EAL TA Aspects.xml

My Recent 2| En K51 Templates. xml
Documents = En K32 Templates, xml

= 2| EX¥FS Profile Detail Wizard 2010, xml

@ | EYFS Profile Summary Wizard 2010.xml
2 Key Stage 1 Wizard England 2010.5ML
=] Key Stage 2 Wizard England 2010,:ML
P Scale Templates Kev Stages 1-3 2010, xml

J Test Templat 0

&

My Computer .
File name: !QCDA Test Templates K52 2010.xml b | [ Open l
.-.1] Files of bype: |><m| files [*.wml] » | [ Cancel ]
My N;t:\l)ork [] 0pen as read-only

3. Select the QCDA Test Templates KS2 2010 file and click Open

NB Make sure the “Overwrite with default values” box is ticked (this should happen
by default)

Select the fle ta import from

C:\Program FileshSIMS4SIMS et &M PAAE ngland Primary [and Middle Deemed Primary|%4ssessment Manager\QCDA |

Header comments from the import file:

Optional Tests for Keyp Stage 2

This file holds Templates and Aspects for the recarding of results for the GCA Optional Tests in'Years 3, 4, and 5.

Overwiite with default values [l

4. Click Next and Next you will prompted for which templates to import

[] QCDA Y03 Optional Tests Data Enty

[¥] QCDA Y04 Optional Tests Data Review /0172010

[¥] QCDA Y04 Optinhal Tests Data Enty /0172010

[] QCDA Y05 Optional Tests Data Review mA01/2010

[] GCDA YOS Optional Tests Data Enty m/01/2010
electal || Deselectal

5. Tick the year groups that you want to record data for.
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QCDA YR 4 Optional SATS 2010

Template Edit [ ate
[CDA 03 Optional Tests Data Review 00 /2010
[] QCD& Y03 Optional Tests Data Entry mA0s20ma0
[¢] QCD& D4 Optional Tests Data Review 01042010
[¢] QCDA D4 Optional Tests Data Entry 01042010
[] QCDA DS Optional Tests Data Review | 2010
[] QCDA Y05 Optional Tests Data Entry mA0s20ma0
6. Click Finish, click Yes at the “Are you sure you want to Proceed” prompt
sms Activity Log @
=1 Print E Save
Activity
Aezezzment M anager mport from T emplates(z) -~

Date : 24/02/2010 15:33:45

The following Gradeset(s] were successfully imported:
Gradeset:(C4 Y4 Lev Read

Gradeset:QICA 4 Lev Wirite

GradesetQCA 4 Ley Maths Test &

Gradeset(ICA Y4 Lev Maths Test B

The following Aspect(z] were successfully imported:
Azpect(C4 Y4 Reading Raw

AspectJCA Y4 Rd Comp Std

AspectCA Y4 Reading Test

Azpect 04 Y4 Speling Raw

AspectICA Y4 Spell Mark

AspectACA 4 Speling Std

Azpect: 04 Y4 Wi Hand

AspectICA ¥4 Wi Long

Aspect ICA Y4 Wi Shart

Azpect 04 Y4 Wi Total

Aspect ICA Y4 Wiiting Task “

LClose

When the Activity Log is displayed check through to make sure there are no errors.
If there are any errors, Save the file and contact the Schools Service Desk (0115
8546116)

You have successfully imported the QCDA Yr4 Optiona |
SATS Marksheet Template. You now need to make the
marksheets. Go to Step 2.

ICT Services
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Step 2. Making the Marksheet

Once the template has been imported you need to use this to make a marksheet
ready to key in the data.

1. Select Focus | Assessment | Template

=% SIMS .net: WATERS EDGE PRIMARY SCHOOL

Rermrts Routines Tools Window Help

S5 ewe b
School 12
Pupil » NO22010
Behaviour Management »
Person r
Agency * e
Admission ¥ ltumn Term Teachers’ TV Schedules available
Attendance 3
Dinner Money 13
Alerts (3
| Assessment Marksheet Entry
Frofiles * QMR Entry
#2 My List Entry IndividualReport -
I My Marksheet Entry Espcc? : T30
System Grade Set
Schoolcomms Result et
el Bt Lookup Tables
Template I
OMR Template _
Group Analysis
Sent Aspect Analysis
B 09/11/2009 10:45 R1ASH

Result Set Analysis

Chance Analysis

TIrend Analysis 3
Tracking Grid Templates
Tracking Grids

e

2. In the template name field type QCDA and Search, this will show you all
templates that start with this.

W FindLomphe:
] @ (=) Print {-}Naat 7 @ Help € Close

Template Name  |qoda | Owiner iﬁ.ny Ternplate v | Select Categoy [0}
Active Status |Active b |
Harne Qwner Status
QCDA Y03 Optional Tests D ata Entry Active
QCDA Y03 Optional Tests Data Review Active
QCDA Y04 Optional Tests Data Entry Active
QCDA Y04 Optional Tests Data Review Active
QCDA Y05 Optional Tests Data Entry Ative
QCDA Y05 Optional Tests Data Review Active

3. Double click the template called QCDA Y04 Optional Tests Data Entry
4, Scroll to Panel 3 of the template called Marksheets

5. Click the New button to and select Year 4 from the Group Selector window,
click Apply
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QCDA YR 4 Optional SATS 2010

s Group Selector E]E]
Select the effective Group date

[ Exam Season Candidates ~
+- [ Course
[ Ethnicity
+-[_] Home Language
+- [] First Language
+- [ Mew Intake Group
+- [ Registration Group

e ——| Tick Year

[C] &ll*ear Groups 4 and CI'Ck

[ |vear 1
<A
. Apply
[¥]*ear 4
[Jear 5
[Jear B
['vear M2
[Jear R
+- ] Mational Curiculum Year
[ Assessment User Defined

e

[ Apply I [CIearSeIection ][ Cancel ]

TIP: If you want to create separate marksheets for different year 4 classes you can
create them here. Select Registration Group from then Group Filter and tick the
classes you need. There are two benefits in doing this. Firstly, if your teachers have
access to SIMS in the classroom they will be able to complete their class marksheet
in SIMS. Secondly, if you are exporting marksheets to Excel, teachers will only see
their class pupils on the marksheet. However, don’t forget to change this filter when
exporting the final results to show all year 4.

6. Save your template using the Save button in the top left of the screen

7. Click the Browse button at the top of the screen and double click the template
called QCDA Y4 Optional Tests Data Review

8. Go to Panel 3 and make a marksheet for Year 4 just as before.

9. Close the template.

You have successfully created marksheets ready for
entering data for Y4 Optional SATS. Go to Step 3.

ICT Services 7
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Step 3. Opening the Marksheet and Entering
Data

1. Select Focus | Assessment | Marksheet Entry
2. In Template name type in QCDA and Search

3. Double click the marksheet called QCDA Y4 Optional Tests Data Entry:
Year 4

Before entering any results make sure you enter the correct result date

1 Basic Dt
Motz |Tres Tamoiate o0 be Leed to entertie cuomes of the assssments for the CCA Cotiondl Taste o Yaard
Enter the it —
date for the Bmisicinmie. D
2 Narksheet
assessment T 1
:
e :
4 " i 7 i £ < @ < = =
2 -3 & H 2 ¥ i ] T :

You can print out this marksheet using the printbu  tton = Print

You can export this marksheet to excel ¥ Export
You do not have to enter all results at this point. You can save the
marksheet and return to it later

If teachers log into SIMS to take the register then the marksheet for their
class will show as a tab

Select Class
P B Browse /\
) Take Register = Imporied Data = Maths Progress ( [F5-GCA ¥4 Opfional ) Tracking th {52 My List Eniry
Take Register 4ES Mrs. G Grosvenor 12022010
(3 Print ¥ Codes [13) Preserve) & Extra Name ([ Class Photo B Comments 4 Links -

CurrentView O History &Teday O Future Present0 Meals Recorded 0

Atendance Dinner Registe

Name Reg AM PM
Adedeji, Payal = e
Ahmad, Carina 4ES | - | -
Baggley. Christopher 4s | - | -
Chakma Rrvniae aes [ - 1 -

ICT Services
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4, Enter results into the correct columns on the marksheet, click Save at any
time and come back to the marksheet to complete

Note
If you export marksheets to Excel it is important that the correct result date is entered

into the spreadsheet before it is imported into SIMS

The result date
Cnpooara om Angnment numoer syies
[ s - fe | 01/05/2010 needs to be
B c D E F G H d*/ I J .
5 Result Date: 01/05/2010]_01/05/2010]_01/05/2010]_01/05/2010]_01/05/2010]_01/05/201 entered N a
=
E D
6 KS2 B. Minimum Subject TAs 2010 : Year 6 :;1':;3’;:;24;‘3 form at
z S o 3 3 DD/MM/ YYYY
s | & : | 33| ¥ | 33
2a 2 @ 53 wa B2 =

5. When all results_have been entered, click Calculate. Please do this only once .

You have successfully used the marksheet to entert  he
QCDA Y4 Optional SAT data. Go to Step 4.

ICT Services 9
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Step 4. Export Data

1. Once the marksheet has been completed select Routines | Data Out |
Assessment | Export

swi SIMS .net: WATERS EDGE PRIMARY SCHOOL
Focus Reports [Routines [Tools Window Help

dmissi Y- 2 B3 (i | .
B HESHBOC220D DR
[ Damou j cr Ol

DataIn »‘ Assessment ” Export ”

Statutory Returns. r Performance Analysis b

Pupil » IncAs

Staff r

Documents »

CONNEXIONS CARD »

Data Synchronisation »
s =

Curriculum &Lesson Planner  » Date Desa
s ; Firia o . 12/02/2010 03:00- 03:30  Found

upil Details 7 X 12/02/2010 15:30 - 16:30 Chess

Template Dinner Money 15/02/2010 - 1900272010 HalfT.
Design Repart Home Page 4 W
Run Report
Annlication

2. From the Export window select Export Results , click Next

3. Navigate to the I:\ drive

File Edit Wiew Favarites Tools Help

@Bad{' Q @ ,OSEan:h |$j XH

Address |-a..|- LY

Folders % Mame & Size Type
P - IChapps File Folder
0 I Ass Man 7 Expart Files 2003 File Folder
IChAss Man 7 Export files 20029 File Folder
[ IChAss Man 7 Export Files 2010 File Folder

10 ICT Services




QCDA YR 4 Optional SATS 2010

Tip:

Keep all of your export files for this year together in a folder called Ass Man 7
Export Files 2010 on the I:\ drive. To create this folder click the ‘new folder’ button

0
k- and name the folder or click on File in the Menu bar and select New).

4. Double click the Ass Man 7 Export Files 2010 folder

5. Name the file 891ssss_891LLLL _QCAY42010 (ssss = your school DCSF
No.) and Save

(See Assessment Data Collection Grid: Summer 2010)

Save As

Savein: | [ Ass Man Export Files 2010 v| o 2 = E-

3 MName - Size | Type Date Mo
ré

@ File name [es11234 8810111 acavazoio ~| [ = ]
My Network | Saveastype:  [Xmifiles (“xmi) v| [ cencel ]

6. Click Next.

7. Select Export using Custom Filter

8. Click Next

ICT Services 11



QCDA YR 4 Optional SATS 2010

9. Click Next to take you to the Aspects Browser window. Click the Browse
icon.

10. Type QCA Y4 in the top box, to filter the search.

11. Tick all the aspects for Year 4. (You can select all aspects for Year 4 by
clicking on the name of the first Y4 aspect and then the last aspect for Y4).

sw: Aspect Browser

Type  [all '~ | Searching For [QCA T4
= .|.:|.EES.Assessment“S”er\:ices Mame Type -~

QCA 4 Maths Level Test & Grade

QCA Y4 Maths Level Test B Grade

QCA "4 Ma Std. b arks-lnteger
OCA 74 Ma Test & Marks-Integer
QCA 4 Ma Test & + Ment Mark.s-lnteger
OCA w4 Ma Test B Marks-lInteger
QCA Y4 Ma Test B + Ment tarks-lnteger
QCA 4 Ma Total M arks-lnteger
QA 4 M aths Raw Marks-Integer
QCA vd Ment Arit B aw tarkz-Integer
QICA "4 Ment At Std b arks-lnteger
GCA 4 Rd Comp Std Marks-Integer
QCA w4 Feading Faw Mark.s-lnteger
QCA 4 Reading Test Grade

QCa w4 Spell Mark Mark.s-lnteger
QCA 74 Speling Faw tarks-lnteger
QCA 74 Spelling Std Marks-lnteqger
OCA 4 Spelling Test Grade

QA 4 i Hand M arks-lInteger
QICA 4 i Long Marks-Integer
QICA 4 i Shart b arks-lnteger
QA 4 Wi Total Marks-Integer
QA 4 writing T ask Grade

QCA 4 wiritten Maths Grade

L/ ocaweiacia b nrle o L, hc
[ selectan | [ Deselectan |
[ select | [ cancel |

12. Click Select

= Export RIX
Aspects to be exporied
Name Typs |
QCA Y4 Maths Level Test A 3
GCAY4 Maths Level Test B Grade *®
QCA ¥4 Ma Std. Marks-Integer
A Marks-Integer
Marks-Integer

Marks-Integer
Marks-Integer
Marks-Integer
Marks-Integer
GCA Y2 Mert At Std Maris-Integer
QCA Y2 Rd Comp Std Marks-Integer
GCA Y2 Reading Raw Marics-Integer
QCA Y2 Reading Test Grade
QCA Y2 Spell Mark Marks-Integer
A Marks-Integer
Marks-Integer
Grede
Marks-Integer
Marics-Integer
Marks-Integer
Maris-Integer

~

13.  Click Next and Next again without entering a Result Set

14.  Check that the date range is for the current academic year and click Finish
click Yes to proceed at the prompt

15.  You will then see an Activity Log, check that the results have exported
successfully. If not then call the Schools Service Desk (0115 8546116)

12 ICT Services



QCDA YR 4 Optional SATS 2010

sms Activity Log ZIEx)

(=1 Print [ Save

clivity
\Assessment Manager Results Export Using Custom Filter
Date : 16/02/2010 14:55:32

File location : H:\My Documents*Assessment™.School resources’\dsfrg xml

145 resutt(s) exportad succsssfully

16.  Copy the file to ERICA. Navigate to your i drive, Ass Man 7 2010 folder to find
the file to upload.

17. Complete the paper QCDA Optional SATs Return Sheet  and send it via
the school mail service, or via ERICA or fax it to 0115 9772435 to confirm the
assessments you are returning to the Data Services team at County Hall.

You have successfully uploaded the QCDA Y4 Optional
SATS Assessments

ICT Services 13



QCDA YR 4 Optional SATS 2010

What you could do next.....

Copy data into CES Tracking Progress Marksheets

If you use the CES Tracking Progress Marksheets to track progress in Assessment
Manager you can use the data you've already entered into the QCA Yr4 Marksheet
and copy it into the Tracking Progress Marksheet.

1. Navigate to www.nottinghamshire.embc.org.uk/assessment and locate the
link called SSD convert QCA yr4 to TP summer year 4 click the link and
then select Run and Run again if prompted.

2. The template to help you copy the data has now been saved into
I\edIT\Templates\2010

3. In SIMS select Routines | Data In | Assessment | Import

s SIMS .net: WATERS EDGE PRIMARY SCHOOL
Focus Reports Inols Window Help
< issi ; = 5 - ® 5 8
e e BBCRSDIBRD
School

Data Out »

Home Page: Mrs

Data In CTF L
Statutory Retumns » Assessment Impart |
Pupil » Performance Analysis  » Import From Spreadsheet -
=5 ; Bullefin Date
] ¥ | Schedules available 0110872009
= CONNEXIONS CARD »
’_J Data Synchronisation »
Data Exchange »
J_ Curricu lum & Lesson Planner »
Attendance 4
» 09:00 “.EomePag.e‘_" & 11:00 11:30 12:00 12:30 13:00 13:30 14:(

4. Click the Browser button and navigate to I:\edIT\Templates\2010.

5. Select the template called SSD convert QCA yr4 to TP summer year 4 and
make sure that the option to Overwrite with default values it ticked

6. Click Next, Next, Select the template in the next screen and click Finish

7. Now we will build a marksheet based on this template. Select Focus |
Assessment | Template

14 ICT Services




QCDA YR 4 Optional SATS 2010

s SIMS .net: WATERS EDGE PRIMARY SCHOOL

Home Page

School [ s
Pupil »
Behaviour Management »
Person »
Agency » e
Admission L ftumn Term Teachers' TV Schedules avail
Attendance L3
Dinner Money 2
Alerts »
Assessment Marksheet Entry —
Profiles L4 OMR Entry
2| My ListEntry i IndividualReport ' .
L My Marksheet Entry a?act_ | ]
System Grade Set (-
Schoolcomms Result Set
}2 BExit Lookup Tables —
‘ I Template |
OMR Template —
My Messages Group Analysis
Read Sent Aspect Analysis I
= NGI119000 104K 21AC

8. Search for the template SSD convert QCA yr4 to TP summer year 4 , double
click to open the template

9. Navigate to Panel 3 Marksheets and create a marksheet for the whole of year
4

3 Marksheets

s» Group Selector 2] | Ehew

To [s108/2010 Refresh

4 Calegories
1 [Z]CES Asoessment Senvces
e []CES Bxamination Services

o

10. Save the template

I TTa TR T o Cn et A o8 U3 TP v Yoo A

11. Open the marksheet (either using the open button from here or using Focus |

Assessment | Marksheet Entry

ICT Services 15



QCDA YR 4 Optional SATS 2010

2 Markshest
Result Date Group Membership Date 5 Refresh (1) Summary ek Narrow &) Zoom
Group Filter | &
E E E B E
7 CANE O . -
e | ZE| S | 22| 3 | 2 | B | it
< 22 = — = = = =
2 s | B3| = | §55| = | = | & | %
H g0 hss (s 2s s s s e
w0 (=] = X —— = = < ——
ADEDEJI, Payal - (PO RN T S TS
AGATHOCLEOUS. Joe b b 2b 2b 3b 21.00 3b
AHMAD, Carina 3da da 2b 2b 3c 3b 20,00 3c
ALDRIDGE. Courtney 3a da 2b 2b 3b 21.00 3b
ALLIM, Farah b 3b 2c Zc 2a 17.00 | 2a
BAGGLEY, Chris I K= 2c 2c 3 19.00 3
BANDARAS, Jose Za Za 2c Zc 4b 27.00 4b
BANDARAS, Maria M 1b da 2300 3a
CHAIMPA, Rose
CHAKMA, Bryn
CHAPMAN, Seth

QCA Y4 Reading level will be copied to TP Reading A ctual for Year 4 Summer
term.

12.  If you now open the Marksheet called CES Tracking Progress Reading Year
4:Year 4 you will see the summer results entered already.

Filtering groups

Within any marksheet you have the functionality to filter the pupils you see

1. Right click the students column heading a Select Additional Student

Columns
- - - sms Select Columns to Display [ |[E[X]
Right click here ™~ & i i prm—
e E E
O= = =
== = z
= = ==
| Select Additional Student Columns ];
% Restore Default Column Order ?;
= =g =8 =8
oy [ [ Lt
AHMAD. Arfa R O
AHMED. Mohan il SENISIatus
SEN Nesd
[ Gifted / Talertsd
[ Looksd After

] Asylum Status
[ Previous School
] Home Languags
[ Englsh Addttional Language
] Authansed Absences
11 H H Unzuthonsed Absences
2. Select any additional information D o e
[ Percentage Attendance
] Examination Number

you would like to see

[ ok [ clearan ][ cancel

You can use the Group Filter functionality to analyse groups of pupils.
16 ICT Services



QCDA YR 4 Optional SATS 2010

3. Click the br

owser next the Group Filter box

< Click on the
browse to see
the Group Filter
screen
4. Selecting filter criteria from this window will allow further analysis of the data
5. Remember the remove the filter before you close the marksheet

Ordering data

You can order the data by right clicking any column heading and selecting Order

Rows | Ascending

Basic Delails
This Templete |
|- Date chouid be
<are far pupis
ast Used

or Descending

Copy Column
Sige 2 Flease note that the Marks
ftage. You may wih to modfy the Ay

View Aspect Detalls

View Column Properties

Jata entry for this Marksheetis complete (]

Order Rows ‘ Ascending |

Marksheet
Result Date [03/02/2010

Restare Row Order Descending

30ND. Emma
SHMAD, Adda
HSHMED. Mohan
ANDERSON, Jacob
ANSELL, Richard

ICT Services
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QCDA YR 4 Optional SATS 2010

Graphing results

You can graph results for a single assessment

6. Right click any column heading to graph and select Show Grade Distribution

7. Select which data you want to graph and click the Graph button

18 ICT Services



QCDA YR 4 Optional SATS 2010

Calculate Age Standardised Scores from QCDA data

Download the Template

Templates are available for you to import that will calculate the age standardised
scores for reading and maths. Go to ICT Services website
www.nottinghamshire.embc.org.uk/assessment and download the QCA Age
Standardised Score template 2010.

1. Click the link to download the QCA Year 3,4 & 5 Age Standardised Scores
2010 template and select Run, Run. This will place the template on your i
drive in folders edit\templates\2010 .

To Import the template into SIMS select

2. Routines | Data In | Assessment | Import
and navigate to i:\ edit\templates\2010

Select QCA Year 4 Age Standardised Scores 2010

Click Open,

Tick the box to Overwrite defaults (should be ticked by default).

Click Next and Next again.

Select All and click Finish and then YES to see the activity Log.

Check the log and if it successful click Close . If you have any errors call the
Service Desk (0115 8546116)

©ONOOAW

Create a Marksheet

1. In SIMS click Focus | Assessment | Template

2. In the template name field search for QCA

3. Double click the template called QCA Year 4 Age Standardised Scores
2010 to open it

ICT Services 19



QCDA YR 4 Optional SATS 2010

«— | Click Newto add a

new marksheet to the

template
4. Navigate to panel 3. Marksheet
5. Click the New button, select Year 4
6. Click Save at the top left of the screen and Close
Using the Marksheet
1. In SIMS Select Focus | Assessment | Marksheet Entry
2. Search for the template name starting with QCA. You should have a

marksheet called QCA Year 4 Age Standardised Scores 2010:Year 4

3. Double click this marksheet and set the Result date to the date the pupils
were assessed.
4, Click Calculate and Save. Close the marksheet.

5. Open the QCDA Y4 Optional Test Data Entry marksheet and you will see
that the calculated scores for reading and maths has been transferred from
the Age Standardised marksheet.

Download, Import and run individual reports

Once all of your assessment data is entered into the marksheets for QCA, NfER and
KS1 some reports have been put together by Data Services to collate this
information in a format to send home to parents, with or without attendance data.

Download reports

1. Navigate to www.nottinghamshire.embc.org.uk/assessment and scroll to the
individual reports section. Click onto the report you wish to download and
click Run, Run. There are two reports to choose from:

20 ICT Services



QCDA YR 4 Optional SATS 2010

AM7PupilReports2009 2010 AM7Pupil Reports2009 2010Attendance

Import reports into SIMS

2.
3.

In SIMS click Routines | Data in | Assessment | Import
Click the browse button and navigate to I:\edit\templates\2010

Select the report file to import — either AM7Pupil Reports 2009_2010 or
AM7Pupil Reports 2009_2010 Attendance.

Ensure the tick box to Overwrite with default values is ticked

Click Next

Select the year groups to import, then click Finish

ICT Services
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Run reports in SIMS

8. Select Focus | Assessment | Individual Report
9. Search for files starting with Attainment

10. Double click the report you want to run

Click
/ Students

browse

11. Click the Students button

12.  Select the students that you want to run the report for, click Apply
13.  You will now need to select the students again using the Select All button

14.  Click Preview to view the reports, or Print to print them out.

22 ICT Services



QCDA YR 4 Optional SATS 2010

Housekeeping

Deleting old Marksheets

In previous years you may have used marksheets that you no longer need. Itis
perfectly safe to remove old marksheets, the results you have entered will remain in
SIMS attached to the student record. You may wish to remove some of these

marksheets.

1. Select Focus | Assessment | Marksheet Entry

2. Search for all Marksheets and identify ones which you no longer require,
make a note of the name

3. Select Focus | Assessment | Template

4. Search for the name of the template that the marksheet was using

5. Double click it

6. Go to Panel 3 Marksheets and select the marksheet to remove

Click
/ Delete

7. Click Delete

8. You will see a prompt checking that you want to remove the marksheet, click
Yes

9. Save the template
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Contacting Us

Email ict.training@nottscc.gov.uk
Phone Schools : 0115 8546116 (Option 1)

Corporate : 0115 9772796
Fax 01159772144
I Post

Yvonne Williamson

Nottinghamshire ICT Services Training & Support Team Leader
County Council ICT Services

County Hall

West Bridgford

Nottingham

NG2 7QP




